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Mpeaucnoewe

1 NOOroOTOBNEH $enepaneHei MOCYIADCTEEHHBM YHATAPHLIM NPEINDWATHEM «POCCHRCKMR
HAYYHO-TEXHHWHECKHN LEHTD MHDOpMALKMK N0 CTAHOADTHAALUMK, METPONOMMA W OUSHKEe COOTBETCTRMA:R
(YN «CradgapTiHgopie), CeaepaneHbiy rocyEapCTEEHHBIM DROWETHBIM yYIDEWOEHHMEM Hayed «Boe-
POCCHIACKKIA MECTHTYT Hay4HOR W TEXHWYECKon WHopMaynkn Pocciickol akagesmun Hayeks (BIMHTE PAH],
HCToOpHED-aDxMBHBIM HHCTRTYTOM (POCCHRCKHA rocyZapcTEEHHBIA MYMaHHTAPHBIA YHWBEPCHTET), Seqepank-
Hislta DHOHETHRIM YYperaeHuen « BoepoccHAcki HAYYHO-MCCNEN0BATENSCKHR MHCTHTYT J0KYMEHTOBELEHMA
W apxueHorn genas (BHAWMOAL PegepansHoro apxyBHoro argHTcTES HA OCHOBE COBCTEEHHOMD Nepenpnia Ha
PYCCHMIM A2kIK HMMOAILIYHOA BEPCHM MENKDYHADOOHOrD CTAMOAPTA, YEAIAHHOTD B NYHKTE 4

2 BHECEH TexHu4echim KOMKTETOM No cTadnapTiaauxdi TH 181 aHay4Ho-TexHyeckan vidropMauma,
EHBNWOTEYHOE M HAOATENLCKOS O8N0H

3 ¥YTEBEP¥EH W BBEOEH B AEMCTBWE Mpukasom GegepansHore areHTCTBA N0 TEXHUHECKOMY pa-
MYNADOBAHKIO A METROROMMM oT 26 Mapta 2019 r Ne 101-c1

4 HacToAWWE CTAHOAPT HOEHTHYEH MEXOyHapoOHory cTadgapTy MCO 15489-1:2016 « MHpopsaums o
AokymeHTadxa. Ynpaenedwe GokyMeHTasmn, HacTe 1. MoHaTka n npadgune s (150 15459-1:2016 «information
and documentation — Records managemeant — Part 1: Concepts and principless, IDT).

HavmMeHoBaHWe HACTCAWErD CTAROaPTa HIMEHEHD OTHOCHTENEHD HAHMEHOBAHWA YEAIAHHOTD MEawdy-
HARCOHOMD CTaHgapTa Ans npeeegeHdA B cooTeeTcTade ¢ [TOCT P 1.5—2012 (nyswkT 3.5) W oNA vBAIKM ©
HAWMEHOBAHAAMK, NPHHATEIME B CYLWECTEYIOWEM KOMMONEKCE HAUWOHANLHEX CTAaHZapToR PoccuiBckoi
drenepaurn

5 B3AMEH IOCT P ACO 154858-1—2007

Mpasuna NPUMENSNUR HAaCMoAWe20 cmardanma yomanoanass! 8 cmamee 26 Pedepansio2o 2akoqa
o 28 woma 2015 20 Ne 162-03 « 0 cmandapmuzayul @ Pocculicnold Pedepayuus. Hughopmauusa of ua-
MEHaHLaX ¥ HECMOFALIeMy Cmakdapmy Nyanukyemca & eXeaodroM (o COCMoaHLIa M3 T ANBaDA MEKYLLESD
coda) UNopMaLUuSHHOM YEasamene «HayuoHansHse cmandapmeis, 8 GPRULLANERBID MRS UIMeHEHLIT
U IOADSE0K — @ GHEMECAYHOM LMDODWaLLORHONM YEatamene «HayuoHanssee cmandapmels. B cayuae
eDECMOMpa (FaMets) WL GMMess HAomaRweao cmandapma coomasmemayinese vaedoumaesue bydam
amybnuroeana 8 BNuwadilies ewiTychE CMEMECAYHO0E0 WHMODMaUUONHoa0 yradamens sHayuonanbibhe
cmakdapmiis. CoOOMagmomeyriuas WHghoDMayun, Yeedomnasue U IMeKcTol DaIMeLUUEmcs Makwe & Wi
PoODMALLGHROD cUCITeMe ofilean NoNEIDEaHUA — Ha HPULUansHoNM calme PedepankHos0 aSermoimes no
IMEXHUYECKOMY DESYTLDOSFHLID U MEMpOnosUy @ cemu Humepram [Wwaw.gostru)

150, 2016 — Boe npaea coXpaHAKToRA
© CTasgapThHpopes, ochopmnesye, 2019

HacToAwMi cTAHOaPT HE MOMET GBiTh NONHOCTE KT YACTHHHO BOCTIPOHIBENEH, TMDaKKWDOBAH W pac-
NEOCTOAHEH B KEYECTEE PHMUMANEHOM WaganuA Gea paspelleHHA PenepansHond areHTCTeE No TEXHUYECKD-
Yy DEMYNRPOBAHMIO M METRONCTAN
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Beenenue

MexoyHapoasei ctangapt MCD 15489-1 sepnRETCA HacTe cepdk ctadgapToe MCO 15489 «Wudop-
MALMA W AOKYMEHTAUKA. YNEasneHde oy MeHTaM3s

MexoyHapoasHslii cTasgapt FMCO 15489-1 conepsT NOHATHA K NPAHLWNEl CO30aHKHA,. BEOOA B CHCTEMY
W yNpaenedka GokymeHTamy. JakdHsl cTasgapT ARNAETCA CCHOBONONAraKWKEM 1 CoOQEMMT JansHERLWHE
PYROBOOCTES W MHCTPYRLUKK B OTHOLEHAK OCHOBHBIX KOHUSNLHA, TEXHRSECKAN MPMEMOE W NPAKTHHECKAN Ma-
TOACE COI0AHWA, BEGAA B CHOTEMY W YNPaBMNEHHA JOKyMEHTaMH.

O QOKYMEHTAX K YNPABMNEHWH OOKYMEHTAMMH

LosyMaHTE: ARNAKTCA OOHOBREMEHHD COMEETENECTEAMM QENOBON JEATENEHOCTH M HHPOPMAaLMOHHE-
M AKTUBAMK. OHA OTAMYANTCA OT OpYIMXE HHDODMAUHOHHEX DECYPCOB HA OCHOBAHMW WX JOKA3ATEMN:HOH
PO NPH CODEPLUSHMY JEN0BENX ONepanuil ¥ Ux ONOPE H3 META0aHHLE. MeragauHeEe SoKyMEHTOR MCHonNk-
VIOTCA ANA QNPROensdiA M COXPAHEHMA KOHTEKCTS, 8 TAKKE NPUMEHEHKA COOTRETCTAYVIOWMY Npapun no
YNPABNEHKIO OOKyMEHTaMA.

YMpaeneHdue JOKYMEHTAMM BENIoYEeT B ceba cnegyiowes:

a) COA0aHKE OOKYMEHTOR W MY BEOM, B CHCTEMY C UENELN A0KAIATENLCTEA BEAEHMA SEN0DLX Onepauni;

b} NpUHATHE HAONEHAWNK MEP N0 JAWHTE WX YTEHTHMYHOCTIA, DOCTOREPHOCTI, LENOCTHOCTH M NDMIG-
HOCTW ONA WCNONEIORAHWA B YENOBUAK MIMEHAKLEACA RO BPEMEHN OEN0Roik coenkl U TpeBoaaHui K ynpan-
NEHAD OKYMEHTIMM.

MpumedaHuwe — «enoBad QEATENEHOCTE B MEMOYHEPOOHOM cTadaaprs MCO 15489-1 mameT TankoBaTeor
B LWHPOKDM CMECIE 1 DIHAYETE T8 BHAE SEATENEHDETA, KOTODRES NOSOeHWESNT QOCTHHEHNE CTOALLME NEpPEs oprasd-
FEYMEA LUEnEn. DyHELAK, BASEI OSATENBHICTH, ONapadud ¥ patoqwe Npouscts RENAKTEA CnedmbrHBckmn opranm
#0EN0B0H OEATENEHOCTHE M ONpegEneHsl B paigens 3.

Bog valye OoRyMeEHTH CO3030TCA M KpaHATCA B 4WDpoRo# cpege, dYTo OTEPLIBAET PR HOBLEX BOIMOH-
HOCTER 00A MCRoNe3I0saHHA GokyesTop. Ukdposan cpega Taoke obecnedueaeT Sonoyio TMBE0cTs B OTHO-
LUEHAK BHEDEHUA COBACTE YNPAENEHWA JOKYMEHTAMN BHYTDM M MENIY CUCTEMAMY, KOTODBIE OCY LLUECTRMNAKT
YIPABRMNEHKWE QOKYMEHTAMN,

MameHAiowWecs Mogend BegeqHs Jenceol GeATeNbHCCTH DacllWpRAKT KpYT CTRETCTBEHHOCTH B OTHO-
LWEHAK JOKYMEHTOD, NEE0A0NeE3R TRAJWUHOHHEIS MPaHE LG OpraHH3aALHR W 0PUCIHMEL WA 3To TpeByeT oT cha-
UKanydcTos B obRacTi yNpaene Hdd JoRyMEHTaMY NOHWMIHKA 1 YOORNETEODEHWA PRINAYHBIX oTpedHocTel
BHYTPEHHKY ¥ BHELWHAX IAMHTEDECOBAHHLIX CTOPOH, YT MOMET BEMCYaTE B C20A NOBBILUSHHEIE DHALAHMA B
OTHHUEHKA NPOISAYHOCTA NPWHATHR DEWEHKA OT KOMMEDHECKIX OPraHMIaLMA K rocyJapcTEBeHHLIX CTOYKTYD,
CO CTOROHE ORWECTBEMHOCTH, KNHEHTOR, NONLIOBATENSR YOIy, J0KYMENTHRIX CyBLEKToR JORYMEHTHOMD BIa-
WMBAOOESHCTEMA W JDYTHX NAL, 33HHTEPSCOBIHHEX B COA03HWK, BEOOE B CACTEMY M yNDABNeHWH SOKYMEHTIMA.

MpuMedaHwe — B capun MexayHapogHes ctasgapros MCO 15480 dopmynipoesa «Coanaqdve, 800 B OH-
CTEmMY 1 YNPARNEHWEr MCNONe3YeTor Ong ofobweHrA NPOUSCCa YNPEENaHna JORyMEHTAME B usnon. JaH=an hopmynu-
pOExE BRNOHEET B Ce0R NPOLECC NOMP4EHHE OOKYMEHTA W MHOMHE ORYIHE MPOUSCCE YNREENSHAR SOEYMEHTE MW, ONCEH-
Heig g MCO 15489-1,

C yHETOM BhlWerInoHeHHslx DakTopoe B MCO 15489-1 npuanaeTcA BamHoCTE:!

a) ponK GOEYMEHTOE KAk BaMHEALIEND HHCTDYMEHTa AEN0BOW JEATENLHOCT W DopMUpoBaHKA Hdop-
MELWSHHEY aKTHBOE,

b} paciuvpeHna BOIMOMHOCTEW KCNCNEICEIHKA JOKYMEHTOR B WADPOBDW Cpens;

C) CHCTEM W NPaBWN COLOAHWA, BROJA B CHCTEMY W YNPABMEHHR OOKYMEHTAMH, BEIXOOALWME 33 DamMEM
TEAGHLMOHHEIX OPraHHIALMCHHEE TRAHNL, HENPHUMED, B COBMECTHOR ¥ MHOTOYpoBHERsk pabodeil cpeqe,

d} cpegcTe YNpaBNeHWA JOKYMEHTAMN, KOTOPRIE MOMYT DhiTh HEIABWCHME OT JDYTAX KOMIOHEHTOR go-
KYMEHTHER CHCTEM),

€] NEpHOMYEcKorD aHankiaa Jenosoi JeATeNsHOCTH W KOHTEKCTa 4NA CNPedensHiA, KakMe QOKyMEHThI
Aon#Hb BeiTe CO30aHLI, BEEASHE B CHCTEMY W 3K CNEgYeT WK YNPaanATe 8 JankHeAwem;

f} ynpaenerna pruckamy npw pazpalboTke cTparTeril yNpaEneqMa JoKyMEHTAMM M MCNONLIoRAHKK Nog-
¥O0a & yNPaEnNeskio GOKYMEHTAMKM, KOTOPRIA NO CyTH NPEOCcTABNAET coboid CTRaTerkuk YNPaAaNesna DMCKasA.

MocEonbky NoNOHEHUa 1 NEAHUMNEl MCO 154891 NpUMEHAKTCR B PA3NHYHLIX DENOBLIX ¥ TEXHONOTA-
YECKHE CpEOax, TPEGYTCA PasHee NOJXO0L K BHEADEHWK CPeACTE YyIPABMEHHMA JOKYMEHTAMH, NPOUSCooR M
cHcTem. B MCO 154589-1 e npeacTaenes bl NogpobHeEe pEKoMEHIan i No BHegpeHkio CPaacTe yNpasnaHHA
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ONA EOHERETHEX YCNOBWA, B KOTODEX NPOMCXOOAT COINAHHE, BEOA 8 CHCTEMY W YNDABNEHNE O0KYMEHTaMM.
B MCO 154289-1 onpeieneHe KNEHeBblie NOHATHA 3 YCTAHORREHS NRPWHUMMAE BRICLIETD YROBHA, HA CCHOBE KO-
TOpBIX MOMYT GbiTe pa3paboTaHbl NPOUECokl, CORGCTEA M CHCTEMEI YNDABNEHHA QOKYMEHTAMA B NWEDH cpeqe.

NpermywecTea

CHHOBAHHBE Ha NoncHeHqax MICO 15489-1 nooxogel K CO3gaddin, BECOY B CUCTaMy W yNpasneHyio Jo-
KYMEHTaMW OORCNEYMBANT J0CTYN K OpUUHansHLM CEBRAETENECTEIN QRACBOR NeATENEHOCTH ANA TEX, KTO 8
HKX HY#ZASTCH, W 00 TEX Nop, Noka aTo TpebyeTcA.

310 cnocoboTRYET!

a) NOBLIWEHHAID APOIDaYHOCTA H MOO0TYSTHOCTH,

b} dopMUpoBEaHKKD 3D PekTHEHOR NONHUTHRA,

C) COrNAcoBaHHOMY NDHHATHAN DELUSHHRA,

d) yNEpaEneHAI0 DUCKaMA B A2N0B0H cpeae,

&) ChECnEHeH D HENPEPHBROCTH AENOEOR ASATENLHOCTH 8 CNyHae KaTacTpod (HpelBblHaiHblx CHTY-
ALHAL;

f) saWwuTe npae M oDASAHHOCTER CRraHruIauLiin W HacTHbIX Nk,

g} 3al|TE W NoOgepHEe B cyaedHel pazbupatenscreax,

h) cofnooeHrse RoONoHEHKA 3JAK0H0JATENEHBIX W HOPMATHEHO-NPAB0BELIX 3KTOR,

i] pACUMPEHKI0 BOIMOMHOCTER OeMOHCTRPHPOBaTE KOPNODaTHEHYY OTEETCTEEHHOCTE, BENIOHYAA JO0CTH-
HEHHE Wenel B 0GNacTy YyeTORYHBOND PAsBUTHA,

i) COEpaeHrio MAO0epHer 3a CHeT NoBbiWeHHs HhEOeKTHBHOCTH BEAEHWA JEN0BLIX ONepayni,

K] 3aWnuTe HHTENNETyansHoR cobCTReHHOCTIA;

I} Hay4HO-KCCNegoBaTeNELCKOR JeATENEHOCTH, OCHOBAHHOR Ha akTHYECKHMY JaHHEIX,

M) PoPMADOBAHMK BENCBOH, NEDCOHANEHOA W KyNeTYPHOR cneundrim,

M) 3AWATE KOPNODATHEHOW, NERCoOHaNLHOH K KONMNEETHEHON NaMATI.

MonuTika, pacnpeaiensHHan oTBETCTEGHHOCTE M NPOUEOyPkl COA0aHWA, BROOA B CUCTEMY W YyNpaBNeHuA
GORYMEHTAME NOALSRHEERINT NPOrpaniel YNpaENeHHs KOpNopaTHEHOR WHdropMalWe.

CEAIL € OPYrMMU CTAHO3APTAMK

MexayHapogHdeiid ctadgapt MCO 15488-1 paapaboTad Kak aaToHOMHBIR pecype. Tem He MeHes OH Ab-
NAETCA YacTEO MEKGYHADOAHBX CTAHOADTOR M TEXHUYECKMX OTHETOR B UeNomM DASE ScNekTol cO3galus, BR0-
0a 8 CHCTEMY W YyNPaBENeHUA GokyMeHTamMd. Ol Nnepedrcnedsl B pasgens «budnuorpadhiin, @ K HWM MORHD
ofpatiTeCa 3a Gonee noapobHOR MHpODMaLKER NG HOHKPETHEM ACNEKTaM YNPARNeHWA J0KYMEHTaRMIA.

¥NpaeneHde OOEYMEHTAMH B COOTEETCTEBMM CO BCEMW YAcTAMK CEDHM MEMIYHAPOOHLX CTAHZAPTOD
MCD 15489 WMEET NEPBOCTEMEHHOE IHAYSHWE ANA YCNBWHOR peaniiagmn CHoTEMel yNPaBNeHIMA DoKyMEkH-
Tamu [C¥[) — chcTemel medegemenTa MCO, koTopan pernamMedTHRYETCA MEXOYHADOOHEIMK CTaHOApTaMM
ceprr WCO 30300, CYI cerRakBadT YNPABNEHWE JOKYMEHTAMEA C YCNEWHoN DEATENEHOCTEK ORraHHIaLNHE 1
NOZOTHETHOCTED NYTEM COI0AHWA CTRYKTYDE, BEMOHaI0LWER NONWTHEY, UEMA W DYHOBOGCTEA ONA J0KYMEHTOB.

B MCO 15489-1 yoTaHopnated CReayowHMe TpeboaaHaa:

aj onpefeneHAe poned i OTEETCTEEHHOCTH,

b} cHCTEMaATHHECKME NPOUECoRI;

C) BMOHMTODRWHT M OLEHES;

d) nepecMoTp W COBEPLUEHCTREOBAHME,

PyHOBOOWTENAM W OPYTHM AWUAM, IAUHTEDECOBaHHEM BO BHEODESHWA, IKCMNYATALUME W yIyHLWEHWA
C¥[, perxoMeHgyeTCR HONONEIoEATE CTandapT PICO 13489-1 CoBMECTHD © MEMIOYHAPOOHEIMI CTaHOADTaMM
cepuir WSO 30300,
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HAUMOHANBHBIA CTAHOAPT POCCHMHUCKOW Q®EONEPALMUM

CHCTEME CTAHOAPTOE NO WHMODMALAK, BHBNHOTEYHOMY W H3OATENLCKOMY O8Ny
HH®OPMALMWA M OOKYMEHTAUWA. YNPABNEHWE JOKYMEHTAMW
Haerte 1
MoHATHA W APHHLARLI

Sysbam of standards on information, hbrarianship ard publishing.
Infarmation and docurmnantation. Records managament. Parl 1. Concapls and principlas

Oara esegedns — 2020—01—01

1 OBnacTe NpUMEHEHHA

HacToRLWWIt CTaAMOART ONPENENAST NOHATHA W NDKHUMNL, HA OCHOBE KOTODLIX paspabaTeIBamTCA NogXo-
Okt K COANAHWIO, BEOOY B CHCTEMY W YNPARNEHKIKD AOKYMEHTAMU. B CTAHAARTE ONWCAHE NOHATAA 1 NPUHLMNEI,
OTHOCALLMECA K

a) NONYMEHTAM, METAQEHHMEIM QOKYMEHTOR M AOKYMEHTHEIM CHCTRMARM;

b} nonuTUKE, pacnNpeneneHMio OTRETCTEEHHOCTH, MOHHTOPMHIY W o8yueruo, obecnedneamiuemMy ad-
PEKTUEHOR YNDABNEHWE SOKYMEHTAMK,

) NepuoaUHEcKoMy aHanuay Genoboi Cpegs M oNpegeneHie TpeGosaHni K oKy MEHTaLMM,

d) cpeacTEAM YNPARNEHNA OOKYREHTAM;

2) NPOUECCam COINAHUA, BRONA B CHCTEMY W YNDABRMNEHKA JOKYMEHTAMMK.

HacToRLWWI CTAKAADT OTHOCKMTCA K COAO0aHMM, BEOOY B CHMCTEMY M YNPABNEHMIO QOKYMEHTAMM HEIABK-
CHMO OT WX CTPYKTYPES KK (ROPME BO BOEX BHOAX QENCBOR U TEXHONOTWYECKOR Cpadsl C TEHEHHEM BRPEMaHIA.

2 HopMmaTHBHLIE CChINKK

B HACTORLWEM CTaHOADTE HODMATHBRM bIE CCRMEA OTCYTCTEYEOT.

3 TepMHHBI K ONpegenedHlA

B HACToALWEM CTAHLANTE NPAMEHEHE! CREOYIOWWE TEPMMHE! C COOTBETCTEYIOLWLMMM ONPESenaHnARMA!

3.1 poeTyn (access): NpaBo. BOIMOMHOCTE, CPEOCTEE, O0BCNeqYMBaLMe NOWCK, MCNONE30BAHNE MK
MIBNEYEHUE WHDODMALMIA.

3.2 peAtTenkHocTe (actvity) OcHoBHaA 3a0ad4a, BRINONHASMAA OENOB0H CTRYETYROH B DaMEax eg
doymELMA (cha. 3.11).

3.3 aredT (agent): OToensHoe NMLD, pabodan rpynna WNKM OpTadMaaUmMs, OTBETCTEEHHAA 3a/MnK BoBne-
YSHHAR B NQOUECCH CORNAHKA, BROOS WIKNK YIDABNEHWA DOKYMEHTIMA.

HPHMBHEH HE — Tasranore-ecEHeE HHCTOYMEHTR, TEXHE HaH NMPpOrpaMdHER MDEDOEEHAA, WOrYT CHATarsCH
ANaHTAaMK, BCITA OHF BEINONHARDT OMEDELEE C OO0 MaHTEMA.

34 cxema KnaccHgMEaLUmMK SenoakiX onepaydi (business classification scheme). MHcTpysesT ana
CRAIM QOEYMEHTOR C KOHTEKCTOM WX CORTAaHWA.

Mznaxue odrunansHoe
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3.5 wnaccudmkaumn (classification). CUCTEMATAYECKAA HOSHTHEDWEALWA WIANA YNODAZOYSHHE OEMo-
BOW OSATENBHOCTH WANK DOEYMEHTOR NO KATETOQHAM B COOTBETCTBMW C NOMAYECKH CTRYETYPUDOBAHH LA
YENOBWAMK, METSOAMKA W NPOUEOYRHEIMK NPASHMNaMA.

3.6 KoOHBEPTHpOBRaHWe (conversion): MNpoyeco Nepeecda QOKYMEHTOR HI 0OHOMD OpMaTa B Opyron.

3.7 yHuyToweHne (destruction). MNMpouect yHRYTOEEHMA MK yoanequs QokymedTon Bea kakoik-nubo
BOAMODMHOCTH WX BOCCTAHORMEHMA.

3.8 orBop W Nepesaqda Ha XpaHeHHe WKW yHAYToWeHue (disposition) COBOKYNHOCTE NPOUSCCoR,
BRAOMADWME ILCNEPTAY UeHHOCTH, oTBOD, Nepanady Ha XPAHEHWE MK YHHYTOMEHHE OOEVMEHToR [CMm. 3.7,
OCYLWECTRNASMEIY B COOTEBETCTBMN C NPARMNaAMA (C8. 3.9) M OpyTHMH MHCTRYMEHTIMA.

3.9 npapuna oToopa w nepegadn (disposition authority ). MECTpyMelT, KOTopEIR ONpe0enaeT JehcTa A
no oThopy W Nepefade (oM. 3.8) OTOenbH b JOKYMEHTOR Ha XDAHEHAE MK YHUHTOMEHE.

3.10 pokazaTenscteo {evidence): JokvMEHTALWA O TRaHIaEUKK (QEN0B0A onepaurk] (oM. 3.18).

MpumedaHne — [oeyMedTans-HOE NOOTEEMHOEHHE COBEPWEHKA TPAHIAXUHA (DSNOBOR ONEpauws9}, COZNaH-
HOS NpH DEEMHLIE YONOBMAX BEOSHWA QERTENEHOCTH ¥ ABNAKWUSECR USNOCTHERIM [HENDEOEMOEHHLIM] M NONHEM, 3T0T
TEQPMAH NMPHMEHRETCR HE TONBKD B OPWOMYECKOM CMECTE,

3. 11 doywryma (function) MeponprATHA, BROOMNHEHWE KOTOPLIX obECHedUBasT QOCTHEEHWE CTRaTer k-
HECKHX UENel OencBci CTRYKTYDER.

3.12 meTaganHsie gokymedToB (metadata for records): CTRpYKTYPUPOBAHHAR HNKW NONYCTRYETYRHpO-
BaHHaA HHPODMAUME, KOTOPaA NoIeoNAST CoYNaBaTe, YIDARNATE M MCNONEI0BATE AORYMEHTE B paiaHoe Bpe-
M W B paINEHBX OONAcTAX QEATENLHOCTH.

3.13 merpaysa (migration): MNpoUece NepeMellg A ACKYMERTOR W3 QOHON anNapaTHOR MNKM NPOrpaMss-
HOH KOHDWIYpAaUKKA B ApYryIo Gea H3MeHeHnA opMaTta.

3.14 pokysmenTel (records). JosyMeHTHRoBAHHAR HHOPMaUWA, CO3OaHHAR, NONYYEHHAR 1 CoXpanae-
MaA OPraHUuaagMeR MNK YacTHoiM NWUOKM B Ra4ecTee QokazatenscTea (om. 3100 v akTHea gna noaTeepsae-
HHA NpaBoBLE GOAATENECTE WM QENTBCH TpaH3akukik (cM. 3.18).

3. 15 ynpaBnexie qoxymedTami (records managemeant) OEnacTe ynpaenedys, oSecnesveanuas -
HEKTHEHOE M CUCTEMATHYSCKDS COITaAHKE, NONYYEHKE, COXPAHERNE, MCNONSA0BAHNE, NEPEGAYY HA XP2HEHAE
WK YHWYTOMEHWE JOKYMEHTOD (CM. 3.8), BRNHEA NpOUECoHE BBOGA B CHCTEMY W COXPaHeHKWA JOKa3aTenNLCTE
(ca. 3.10) W MHDODMALKWK O QeNoBLA JeATENLHOCTH M TPaHsakyWy (oGseHe nHdopMayHen) (ca. 3.18) B sde
OOKYMESHTOE,

3.16 pokymeHTHAA cucTema (records system). MHdopmaukorHan cicTesma, obecnedreanwan ynpas-
NEHRE BOKYMEHTAMH W OCTYN K HAM (Ch. 3.1) B Te4eHWe CNpedensHHOn BOeme i,

MprmedaHwe — JOHYMEHTHER CHOTEME MOMET COCTORTE M3 TEXHWHECHNE SNEMEHTOE. TAKAX KK NPOTEEMAHOE
oiacneyaHra, ROTORPOE MOKET ShiTh CNEUMENEHO pa3palorado gnA YNpaeneHWA QOEYMEHTAMWA MDD gNA KaR0A-nnoo
APYIOR KOMMECHECKDA LENH, 3 TAKE HETEXHWHECHWY 3NEMEHTOE, BKNHHAR NAMHTHEY. NPOUSSYDS, NHIEA W GPYTHX SreH-
TOE, 8 TAXHE pacnpegsnsHne obRIaHHOCTER.

3.17 cxema MeTaganHbix (schemal. MTorYeckiin NnNay, NoE3sbiBanWWE CTHOWSHWA MERDY INeMeHTa-
M METAJAHHEIX, K2K NDABMNC, NCCOeOCTEOM YETAHORNEHKA MRARKI MCNONEI0BAHKA W YNPABNEHKA METaaH-
MM, OCODEHHD KACAMLMECA CEMARTHEN, CUHMTAKCHUCA M CTENEHW ODA3aTENEHOCTI JaHHEIX,

3.18 TpanaakumMa (transaction), HavmeHswasa eqqdinua patodero npouecca (oM. 3.19) obvena wHdiop-
MALIAEA WANKA DEYTHME DECYDCAME MEMTY OBYMA WK SONes yHacTHMKEMA MO CMCTEMEMA,

3.19 pabouwd npouwece (work process) OO D MNH HECKONBED NMOCNB0OEaTENLHEX QERCTEHMA, HE00X0-
OWMBIX ONA COANAHKA PeAyNeTaTa, CoOOTEETCTEYICWEND NPABWNaM YyNDaBneHna.

4 MpuHUMNBLI yNpaBNeHWA JOKYMEHTaMM

Y¥Npaenesns JoKYMEHTAMA OCHOBAHD Ha CRenyrilldx NEUHLKNAK,

a} co3nanke, Bec0 B CUCTEMY W YNIPaEneHwe JoRyMEHTaMKW ABMAKTCA HEOTLEMNEMOR YaCTL BeOeHHA
OenoBkLx OnepagWE {cm. 5.1)

D} OOEyMEHTE, HEIABWCHMO OT ODMEl WIHW CTRYETYRE, SEMNAKTCR NOOMWHHBIMA OOK3IaTENLCTER MM
OSATENEHOCTA B TOM CNyY4ae, KOrga OHY COOTRETCTRYIOT XapakTeprcTHEEM ayTEHTHYHOCTH, A0CTOBRDHOCTH,
LENOCTHOCTH 1 NOMIOOHOCTIA ANA MCNONsI0BAHKMA (Cu. 5.2 2],

C) OOKYMEHTEI COCTORT M3 KOHTEHTE W METALAHHLIX, KOTOPBIE CNMCHIBAKT KOHTEKET, KOHTEHT W CTRYRTYDY
OCKYyMEHTOR, 3 TAKEE YNPagneHHs MK B TEYeHHE BpeMEHn {cm. 5.2.3);

2
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d) peleHHA, KECaWLWECR COAO0aHWA, BECOA B CUCTEMY W yNPaBENEHWA JOKYMEHTAMK, OCHOBaHE HA aHa-
MA3e W OLEHKE DACKDR OENoROH JeATENEHOCTH B JEN0B0M, NPAB0R0K, HOPMATHEHOM W COUMANEHOM KOHTEE-
CTE (CM. pazgen 7);

@) CUCTEME! YNPARMNEHHA OOKYMEHTIMM, HE3ABMCHMO OT CTENEHW KX AETOMATHIAWMK, NOABONAKT NDKME-
HATE CpeacTEd yIPEBEMNEHEE QUKYMEHTAMA ¥ OCYILECTEMATE Npoleccs CudaH A, BRO0E B CUUTEMY W yNp:8-
nexHEA |vek (oM. 5.3). Ol 3aBMcAT 0T ONEEgENeHHoR NONKTIKA, pacnpeteneHy e obRsaHHoCTER, MOHWUTODMH=
ra, OUSHER W OEYYEHMA B UENaE BelNONHEHWA YCTAHOBNEHHBIX TReboBaHME K JoRYMEHTAUMH [CK. paagen &)

Bones NogpoGHo NegeYUcneHHEE NDHHLMNLL PACCMATOMBAKNTCA B pAINENaX o CPeqcTRaX YNpaane s
W NPOLECCaX yNDAnmeHUA DOKYMEHTIMA.

5 nﬂlﬂr'lul EHTEl W OOKYMEHTHEIE CHCTEMbBI

51 OdwKe nonokeHHA

DNokysseHTel ARNAOTCA OOHOBPEMEHHD CBMIBTENLCTREOM JEN0B0ON QEATENSHOCT ¥ MHBODMALKBOHHBLIR
aktveamin. MubopMmayued, HE3aEucHmMo oT 88 CTRYKTYRE MNK OpME., MOMHO YIPABNATE KaK SOKYMEHTOM:
RHPODMaUMER B BHEe DOKYMENTA, COBORYMHOCTRIC SaHHLIX WNH OFYTAE THNOE GWDPoBEHR MHdropMan i WnA
HHDODMALMER Ha TPAJHUMCHHEE HOCHMTENAX, KOTORYH CO30AKT, BECOAT B CHCTEMY M KOTODOH yNpaBnanT o
Npouecce genoBol DeATensH0CTH.

YNpaENeHWe A0KYMERTaMM BEMKYaeT 8 ceba cnenysilles:

a) Co3nauke W BEOd OUEYMEHTOE B CUCTEMY ONA BeNONHe A TpelosaHWi & JoxKalaTenecTey Aenosoi
QEATENLHOCTH,

b NPHHATAE HAONEWALLKWE MED ANA 33WATE WX aYTEHTHYHOCTH, JOCTORSDHOCTH, LENOCTHOCTI W NpH-
FoOHOCTE ONA WCMONsA0SAHKWA B CBA3IA C TEM, YTO JenoBoH KOHTEKCT M TPeBoBaHHa K yNpaane ud co Bpeme-
HEM MEHAINTCA,

B ynpaenaHud JOKysMeHTamMK MeTajaHibie NpeactasnfioT cofod QaHHBIE, ONWCLIBAINWWE KOHTEKCT,
COOBpMaHKe W CTOVKTYRY QORYMEHTOD, a TAKME yIEABNEHWE HMY C TeYaHuen apemMerd. MeTagaHHwe AanA-
HITCA BaMHBM KOMNoHEHTOM Mobor QokymedTa (oM. 5.2.3).

YnpagneHde JoKyMeHTaMI NOOSeDHUEIETCA JOKYIMEHTHEIMH CHCTEMaMH (CM. 5.3).

5.2 NoKkyMeHTi

5.2.1 OBwre Nomowe KA

JokyseHTel W WX COBOKYTHOCTH MECHPYIOT OTZENEHEE CODLITAR MK ONEgaUWd W COAO3I0TCA B pPedyb-
Tate palodHx NpoUBcco, JeRCTEMA MM dryHKLHE,

HokysteHTsl, HEIABWCKMS OT DOPME WK CTRYETYRE, DOM#HL 06N3aaTs XapakTepucTHEIMA ayTeHTHY-
HOCTH, QOCTOREPHOCTH, WENOCTHOCTH W NPWOGHOCTE ANS WCNoNbIoEaHEs (CM. 5.2.2), KOTOp:IE CHWTaTCA
GOKAIATENLCTROM NOGNHHHOCTH JEN0BEE COBLITHR WNE ONepauWdi ¥ NoNHOCTEN OTEEYEINT YoTAHOBMEHH kI
TPEBoRAHKAM N0 BESEHHIO ASN0BRIK ONEDSL KA.

522 CRolcTRa OOKYMEHTOR

5.2.2.7 AYTEHTHYHOCTE

DOokysaeHT ABNAETCA AYTERTHYHEIM, BCMH OH.

a) COOTRETCTRYET YCTAHOBNEHHEIM MpasUnanm;

b} Bein coagad MNM oTNSARNEH YIONHOMOYEHHLIM THUOM,

) G COAgaH MK OTMPaBnNed B TO BREMA, KOTOPOE YEa3AHo B O0KYMEHTE,

Mpasdna BeEgEHHA O8N0BLX CNELAUWR, NEPOUSCCEl, NONUTHKS W NPOUEdYDLl, KOTOPGIE KOHTRONWDYIOT
COANAHWE, BEOS B CUCTEMY M YNPpaBneHie JokyMEedTaMi (oM. §.2), DonsHbl BulTh BHEIDEHE W GOKYMEHTANBHD
1ADUECKMPOBAHEI ANA OSECNEYEHAA AYTEHTMHHOCTH JOKYMEHTOR. YUACTHMKK NPOLECEa COR0aHAA J0KYMEHTA
OON#HE GhlTh AETOPHMI0BAHE M HOEH THOHUULKPOBAKHE {C. 6.3}

0.2.2.2 NocToREpHOCTE

OocToBepHEM ABNASTCA JOKYMEHT!

a) COOGpEaHKe KOTOPOMD MOMHD CHMTATE NONHBIM W TOYHBIM NpedcTasneHken NogTeepHGaemMes one-
paLMEA, QBATENLHOCTH MMk daxkTon,

b) KoToOposMy MOMHO OOBEpATE B NOCNEOYHLMY CMNEpaLMax KN B NOCHelyowei JeaTensHoCTA,

HokyseHTel A0msHs BbiTh COI0aHsI BO BDEMA MNK CPady NOCne cobbITKA, K KOTOPOMY OHK OTHOCATCA,
MALEMMH, GOCTOBEPHD JHAKWMME DaKTER, MW CHCTEMAMKA, 0B LIMHO MCNONLIVEMBIMA TRK NPOBEOEHAN JaHHOR
arepauyin.
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5.2.2.3 UenocTHOCTE

LlenocTHieiM SBAAETCA GOKYMEHT, KOTODEA XADAKTENWIVETCA NONHOTOR W HEWMIMEHHOCTEI.

OosymedT gomsed SbiTe JaWWeH o7 HeCAHKUWIHKPOBaHHOTS HaMeHEHAA. TonuTHEa W NPoUedy ot
YNPABNEHHA GOKYMEHTIMA JOMEHB YEAZEEATE, KAKHE DONOAHEHMA $NTH KIMEHEHUA MOTYT ObiTe NPAMEHEHE K
OOKYMBHTY MOCME B0 COI0AHMA, NPK K3k 0GCTOATENECTEAE TAKME DONOMHEHAA MNH KIMEHEHWA MOMYT BTk
pAIpELIEHE W KTO YOONHOMOYEH COENaTs 3T (cM. 6.2). JonkHa GelTe obacnedeHa BO3MOMHOCTE B RRMNEHHA
W OTCAEHKBAHMA NOSLIX CAHELUMOHWPOBAHHEL WIMEHEHKR, GOBaRNEHHA HAK YOIANEHWA B GOKYMEHTE.

5.2.2.4 MNpurogHocTe ANS ACROMNLI0B3HKA

MEpHrogHss GNA KCNOMNLI0BAHWA ABMAETCA JOKYMEHT, KOTOPBR MOWET GhiTh HARGEH, WIANEYEH, BOCNRO-
WMIBEOEH M MHTEPNPETVDOBRAH B TEHEHWE BPEMEHH, YCTAHOBRASHHOMD IAMHTEPECOBAHHBIMN CTOPOHAMM.

LosyMaHT, NPWMIoaHLIR ONR ACNONBI0BAHKA, DOMMEH GRITh CBAIAH C GENOBOW JEATENLHOC TR W One-
pauWed, B peaynsTaTe KOTOPOR ol Buin codnad. Heobxodumo Nogoep#iears CBRIA MEMOy SOKYMEHTAMH,
KOTODGLIE HECHEYHT COCTOETCTBY KLY QEnoByIo GNepauMio.

MeTagausbie OOKYMEHTOR OOMHHE 0GECNEYHBATE WX MPHUINAMOCTE ANA WCNONEIOEIHUA MYTEM Npeqo-
CTABMEHHAA MHIOPMELWH, KOTOPaA Mo¥ET NoTPpelosaTecA ANA WE MABMSYSHWA K NOWCKa, HANPKMED HOEHTK-
DHEATOPOR, DOPMAT HAK KREODMELKK O XpaHerdn (ca: 5.2 .3).

5.2.3 MeTagaHHbie AOKYMEHTOR

MeTaganHbie A0KYMEHTOR JOMeHb OToBDEMaTE:!

a) QenceyIo cpeay.

b} BIaMMOIABKCHMOCTE M CEAIM MEHIY OOKYMEHTAMKA M DOKYMEHTHEIMK CHCTEMAMM,

C} CEEASKKA, OTHOCALUMECH K NDARCEOMY W COUMANBHOMY KOHTEXKCTY,

d} BIAUMOCEAIM C ATEHTAMM, KOTOPBIE CORGAKT JOKYMEHTE, YNPABNAT QOKYMEHTAMA W KCNONLIYIOT WX,

MeTagaHHbe BE003 ACKYMEHTOS B CHCTEMY YCTAHAANHEATCA MNH NPHCBAWBANTCA NPH CO30AHWH 00-
KYMEHTA WNH BOCOE B0 8 CHCTEMY M HE WIMEHARTCA,

MeTagaHHkie NPOUEcCoB YNEAEMNEHAA JOKYMEHTOM COOSRHAT CREOeHWA O LEACTEWAX B OTHOLWEHKWA 00-
KyMEHTA W OpyTrax cobbiTHRX B NEQWOD 810 CYWECTBOBAHWA, BENHYAA 3a1eACTEOBAHHEY areHTon. MeTtanam:
MBI O OEACTEVAX B OTHOWEHHK JOKYMEHTE NPOJOMEanT HAKANMMBATECA HA NPOTAMEHWA BOEMND BREMEHH,
noxa obecneqMBasTeh YNpaEnNeHHe JOKYMEHTOM W 8r0 WCNONbIoBaHKE.

MNockoNbEy METAZAHHLIE HAKANMWOAKTCR C TEHEHHEM BREMEHA, NCMAMD NECHETD, OHA SOKYMEHTHRYHOT
WMCTOPHI0 O0KYMERTA.

MeTagaHHbeiMg JOKYMENTE CNEQYET YNDABNATE, KAK M CAMMM GOKYMEHTOM, NOCKONERY OHI DOMsHsl ST
JAWMLEHE OT YTRATH WY HECAHKUMCHUDOBAHHOMD YOANEHHA W COXpaHaHbl NME0 yHu-TOMeHE (. 9.9 B
COOTBETCTEWH ¢ TPEEOEIHMAMMA, ONPedEneHHbiMK Ha OCHOBE aHaNWaa Qenobblx NPOUEccon (Cad. pazgan 7).
OocTyn K MeTadadlsM cnedyeT EoHTRONMpoBaTe NOCpEACTEOM DacnpedeneHda Ngas ASCTYNa W BeINCAHEHHA
COOTBETCTEVIOW ML NPaBKm (cu. 8.4,

YOparNeHnE KOHTEHTOM JOKYMEHTE W CBRIAHHLIMA C HAM METATAHHLIMA MOMET OCYLUECTENSTEHCA B Of-
MO WM HECKOMEKWY CHCTeMax NS0 B 0OHOM MECTE W CHCTeMa. TIOrHiYeckiie BIAMMOCERIM WITH COAIM KOHTEH-
18 OuEyMEHTE W MeTadaHHbX chedyeT cosdabaTe @ NUAGURHABETE C HCTuMbsuBa HAuR aBTOMETHHRUKRE W
PyYHER NDOUECoom.

MeTaganHbie A0KYMEHTOS JOMEHL COCTOATE W2 HHDODMALKK, OTPAEICLEN CNeOyiowes:

a} CNMCAHKME KOHTEHTA JOKYMEHTA,

b} cTpykTvDy DokyMeHTa (Hanpkmep, dopmy, OpMAaT M CEBR3M MERDY KOMNOHEHTAMKY O0KYMEHT),

C) AENOBYKD CPEQY, B KOTODOR JOKYMEHT Ghil CO30a8H MNW NoNyHeH 1M WCRoNLI0BaH,

d} BIAMMOCERIN C ODYTAMKA OOKYMEHTIMA W GOYVITMME METAHEHHLIMA,

) MOSHTWHEATOPE! H MHYID WHODMaLWG, HeoOR0OMMYID ONA HIBNEYEHKA ¥ NPSSCTABMSHAR JOKYMEH-
Ta, T2KYE KaK (DOopMar MnK MHpopManva o XpaseHag;

fl AeAcTERA ¥ CODRITHA, CEBAIAHHEIE © JOKYMEHTOM Ha NPOTAKE MWK BOETD 870 CYLLECTEORAHWA [BKNIDHEA
Oary ¥ BpeMA JercTEWH, MAMEHENHA METAdaHHeK 1M AreHToR, OCYILECTENRIOWHY OaHHEE JeACTBMA).

OoRyMEHTE, HE HMEDLWWE TAKHE METAOIHHEX, HE GONa03I0T X¥APAKTEPACTUEIMH NONHOUEHHEX J0RY-
MEHToE {cM. 5.2.2).

LoncnHHTENEHLIE METAOAHHEE MOMYT NOTPE00BATECA B I3BMCHMOCTH OT HOPMATHEHO-NPABOBLE TRe-
BoRAHKA ¥ OTPACAEBLIX CTAMAADTOR, 3 TAKKE KOHEPETHRIX TREDOBAHWH JENOB0RA DEATENBHOCTA, GNpEaenet-
Hil¥ BO BpEMA aHANWIA QENOELIX NPOUBccos {CK. pasgen 7).

MeTagaHHee JORYMEHTOR DOMKHE GblTe ONHCaHE ¥ 3aPHUECHPORaHEl B CREMaX MeTadaHHbX (ca. 8.2,
PaapaboTky CXeM METAJAHHE CNEgyeT NPos0dMTE HE OCHOBAHWW PEIYNETATOR AHANKIE JeN0BEX NpoUsc-
COB, K KOTOpBIM OHM STHOCATCA (Cad. paanen 7).

4
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5.3 DokyMeHTHLIE CHCTEMII

5.3.1 OBwre nonoweHHA

HOokyseHTHBIE CHCTEME! OOMRHEI

a) NpHMEHATE CPEOCTEa yNpaBneHHa JoKyMeHTaMu (Ch. paanen &),

b} noagepxreaTE NPOUSCCE COAO0AHMA, BBOAA B CACTEMY M yNPaBNEHHA JORyMEHTAMA [CM. pa3igen 9,

o) NOAOEREMHMEaTE COAO0AHWE W COXPAHEHWE NOMAYECKMY CBAIEH MEMIY KOWTEHTOM W METaOaHH LMK O0-
ymenTa (oM. 5.2.3).

Mpy pazpaboTEe W BHEODEHWA TOKYMEHTHLIX CHCTEM CNELYET YIUTHEITE D2MOB0M KOHTEKCT (CM. 7.3 1
TpebobaHka, NPpEJLAENREMEIE K A0KYMEHTaM (Ca. 7.4). JoKyMEHTHEES CHCTEMBl J0MMEHLl OTEEYAT: Tpebona-
HIAAR:

a) CODTBETCTEWA XaPAKTEDHCTHERM QUEYMEHTHBX CUCTEM, NEDEYHCNEHHEIX B 5.3.2;

b COBMECTUMOCTH ANA NOAOSPMEM BI3MMOOEACTBWA © ODYIWMIA CHCTEMaMK W rHBroro nogxana K Wo-
NoNbI0BaAHME CRE0CTE YIPARNe WA DOKYMEHTIMI,

C) NPoCTOTe W CNEPaTHEHOCTH HONONLICEAHWA JCKYMEHTOR,

d) MOTOBHOCTA K TEXHONOTAYECKIM MM OPraHu3aunoHHBIM HIMEHEHAAM, TAKAM K3K MOOEDHWIALMA CH-
CTEME! MW A0MHHUCTRATMEHAA DECTDYETYPHIaLMA;

2] MTOBHOCTH K BOEMEHHOMY NPEKPALLEHMK JEN0BOR JeATENLHOCTH W ODECneHeHMG HENPEDEIBHOCTI
paboTel B CNY4Yae HESHWIAHHEIX COoeE.

OokyseHTHBEIE CHCTEMB MOMYT SWTE Da3paboTadbl CHIGUMANLHD ANA YNPABMNEHAA DOKYMEHTAMK WK MO-
ryT BblTe CHCTEMAMK, NPEOHAIHAYERHEIMK GNA JPyrHx JEN0BEE NPOUSCCon, aAanTUPoBaHHEE T3k obpa-
30K, 4TOOE OHM TAKKE NOOASDHMWEANK COGANME, BEOD B CHCTEMY W YNPABNEHKE JOKYMEHTAMA.

MonHoOUEHHOCTE JOKyMEHTOR ODRCNEYWBAETCA 33 CHET YNPasNeHWA UMW B OOKYMEHTHLIX CHUCTEMEN,
KOTOPRIE COOTBETCTEYHIT CNE0yioWKs SapakTeprcTURaM. HAZEmHOCTE, GeaonacHocTe, COOTERTCTRME, KOM-
MMAERCHOCTE W CHCTEMHOCTE (Ca. 5.3.2).

5.3.2 XapakTe pHCTHEM OOKYMEHTHBIX CHETEM

5.3.21 HagesHocTe

JokyMEHTHEIE CHCTEME J0NHKHE BbiTe NEMIOOHSL ANR HENPEPBIBHOW W PEryNapHoR paboTe B CoOTRET-
CTAMH C YTEEOHEZEHHOH NONHTHESKH @ Npousgypamid. JokyMeHTHBIE CHCTEMEl DO

aj perynapHS BENICYaTE BOE QOEYMEHTE 0 DAMEAX OXBATLIBASMOH JENoB0W JeATeNsHOCTW B CoOTRET-
CTAMM C YCTAHORNEHHSIM NODASKOM,

b} perynNApHo BLICTYNETE B KAYECTEE OCHOBHOMD MCTOMHMES ASCTOBEDHOM WHdopMauMe © JekcTanAx,
1BEHANCHPOBAHHEIX B OOKYMEHTEX,

c) oBECNeqMBaTE YHacTHe YyNoNHOMSHYEHHBEX argHToR,

d) NpenocTaENATE JOEYMEHTE B NPWMDOHoR 008 KCNoNe3I0BaHMA opMe;

2] NoAOepHHEaTE CRBORBPEMEHHEIR OOCTYN K D0y MEHTAM,

) 3AWAWLATE GOEYMEHTE OT HECRHKLMOHWPOBAHHOID MCNONBI0BAHKA, HIMEHEHWA, CORDLITHA MK YHNY-
TOMEHKA,

Q) KPaHATL GOKYMEHTE B TEYEHHE YCTAHOBMNEHHOMD BPEMEHM,

h) npegocTaBnATE NPKW He0BX00MMOCTH BCE MEXSHHIME ANA MMOCRTE (MM KHOD BEMICYEHNA ) DOKYMEH-
TOR W METAJaHHEIX JOKYMEHTOE B CUCTEMY WNA WX JKCNOETA W3 OOHOR CHCTEMEl B OEYTYED, 3 TIKHE

i) ocbecneqnaate OBRCTEMA MO YOANEHHD QOKYMEHTOS,

Mokazatend HagewHOCTH JOKYMEHTHONR CHCTEMEl JOMEHLl DTh JOKYMEHTANEHO 3aDMECHDOBAHLL M-
TEM COIOaHWA M COXDaHEHWA JOXYMEHTODR 0B ONepaunoMHEIX, NPOUWSOYPHEIX W NPW HEoDX0OAKMOCTH TEXHO-
NorWUYecEny Npoyeccax. MeTanasHe® npoUeccor (oM. 5.2.3) Takse Q0MEHel JEMOHCTDHMPOBATE HAOEEHOCTE
CHCTEME [CUCTEM), KOTOpaA(kie) o0ecnevdBasT(oT) YNDaBNEHHE HMIA.

5.3.2.2 BeaonacHoCTk

OnA npegoTBpaleHns HECAHKLWOHHDOBARHOND DOCTYNE, HAMEHEHWA, COKPBITHE WA YHHAYTOMEHWA 0=
EYMEHTOE O0M#HEl GhiTh DEANHIOEIHE TAKKWE MEpE, KAE YNRAENSHWE GOCTYNOM, MOHATOPWHE, ABTOpHaIaLnA
argHTa W CaHKUMOHMDOBEaHHOE YHUHNTOMeHWE, MifopmauWa o cpeacTeax yNpaBnesksa, KoTopele Boinu npe-
MEHEHE! K DOKYMEHTY, 8 TAICKE O TOM, KOMGA OHKM GblNK NPAMEHEHL, GOMHKHE ObiTe oTOBDAREHS B METAZAHHBLIX
npoueccor (oM. 5.2 .3).

B 33aBuCcHMOCTH OT pUCER, CBRAIAHMOND C GEMNCA0N ABATENEHOCTEI M 3AHKCHDOBAHHOMD GOKYMEHTOM, M-
D@ yTP0aL BEIONACHOCTH, JATPErHESOWME 0KYMEH TR, J0MKHE DbiTh OTPaMEHL B METAJAHHEIX NDOLECCOR,

na obecnederdiid HHDODMaULWOHHOR GEI0NacHOCTH M HENDEPRIBHOCTH JENoBoR QEATENLHICTH J0N®-
Hit BbITe NPEOYCMOTREME MEPkl, BEMCHEHHLIE B JOKYMEHTHYIO CHCTEMY.
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5.3.2.3 CoOTEaTCTEME

YOpaeneHns AoKyMEHTHBIMH CHCTEMAaMK B ODTaHMIAUMAR JONHHO COOTRETCTEORATE TpeboRaHkaM -
NOBOR OERTENEH0CTH, HOPMATHREHON cpednl i oOlWecTBeMHLIM OHHEaHKAM (Ci. 7.4). CoOOTBETCTBHME CHCTEME
YNPABNEHKR JOKYMEHTIMK TAKKM TPEGoBaHKAM CNEdyeT DerynApHo NpoBepaTe (CM. 6.4). Heobrooumo xpa-
HATE GOKYMEHTE MO PEIYNETATAM ITUX NPOBEDOK.

5.3.2.4 KosnnerkcHocTe

OosyYMEHTHEE CHCTEME! JOMKHE 0DBCNEYUBaTE YNPABNSHHME JOKYMEHTAMH B DaMKEaX JenoBLx onepa-
LM, K KOTOPLIM OHA OTHOCATCA (Ch. 7.4}

JoryMEHTHER CHCTEME! A0MMHE! OblTe CNOCOOHE YNPABNATE DOKYMEHTAMK, COINAHHEMM C MCNONL30-
BAHWEM DEIMWYHBIN TEXHOMOMA, NPWMEHASMEIX B QEN0E0A CPEpE, K KOTOROH OMM OTHOCATCA.

5.3.2.5 CHCTEMHOLCTE

Coagadye, BoOL B CUCTEMY W YNPaBneHdWe OOKYMEHTAMA CRe0ysT pernaMeHTHpoRaTs NoCPagcTBoM
NEOEKTHPORaHKA paboTH QOKYMEHTHBIX CHCTeM (s, 5.3) W cobniOeHUs YCTAROBRNEHHSHA NOMKTHEA W Npo-
ueayp (cM. paagen 6}.

6 MonuTHKa K pacnpeeneHHe oTEETCTBEHHOCTH
6.1 OBwwe nonoxaHua

MeNUTHES W PACNPELSNEHHe OTEETCTESHHOCTH QOAMHE NOQNEEMBATE BRINCNHEHWE TRpeboaauvia K coa-
OAHWID, BEOOY B CUCTEMY W YNPARNEHWI0 JOKYMEHTAM, 3 TAKKE K TPOEKTHROESHNM, NCNOMLI0BAHMID 1 YNpaD-
TEHAID JOKYMEHTHBIMK CHCTEMAMIA.

Ona obecnededna COOTEETCTEMA QOEYMEHTHEY CUCTEM YCTAHOBNEHHEM TREeBoBaAHMEM K O0KYMEHT M
(Cad. 7.4) NOAWTHES W pacnpeaens due aTaeTCTREHHOCTH JOMKHE ONPenenaTe OTEETCTREHHOCTE M NONHOMO-
WA ONA CRemysowMe N

a) Y4acTHMKOB NPOUScca Co3qaHng OOKYMEeHTOR,

b} nud, yHACTEYIOWME B YOPARNSHHA DOKYMEHTAMN,

C) AV NONBAOBATENEH DOKYMEHTHEE CHCTEM.

MonUTHEY CNeayeT NoaoepsHeaTes Pernases THEYECLLAME 0Ky MEHTAMI, KOTODLIE NPenOCTARNAKT KoH-
KPETHEIE MHCTRYKLMK N0 COZAaAMMIO, BEOOY B CHCTEMY WM YIPABNEHKIO JOKYIAEHTIMM.

Heobxooume NPOBEAEHME MOHHTORMHIA M OUEHEN GNA COSMIOOEHHs YCTAHOBNEHHEX TReDopaHuA K 40-
EYMEHTAM W ONPSOeeHA YLacTEOR, TREBYIOWME KODPeKTHDOREH (cM. 8.4,

MonuTuey, NpoUedypel M HYHELAOHKPOBAHME OOKYMEHTHREIX CHCTEM CNegyeT NoOoepwHeaTs I3 C4eT
Ofy4YEHWA NepcoHana (ca. 6.9).

6.2 NMonutTHia

MonaTyey YyNpasnesva AOKYMeHTaMK CNegyeT paipatarHeaTs, J0KYMEHTHOORATE U BHEADATE. Mon«Te-
Ka O0MsHa GbiTk OCHOBAME Ha JENoBLIX LUENAX | NoOGOSPeWBATLECA NPaBHnami KNk NpoUeaypanMi ynoasne-
HWA GORYMEHTARMM,

PazpaboTes NonMTUKA DON¥HA BeiTe GCHOBAHA HE MOHWMAHWK Jenoacil cpeawl (cM. 7.3), a Taoke Tpe-
GoBaHMA K QOKYMEHTAM, OTHOCALWMMCA K Cpepe NPAMEHSHIMA NONKTHKA (Chd. T.4).

Llenei paapaboTin ¥ aHeqpeHHa NoONWTHEY YNPAENeHUa OoKYMeHTamMy AomsHo DeiTe Co30aHAe, BEo, B
CHCTEMY W YNDEENEHAE 3YTEHTHYHBIMHA, J0CTOBSDHBIMIA, MPHIOOHLIMK BNA KCNONBEI0BAHWA, LEMOCTHREIMK G0-
KYMEHTAMA, FOQOSPHABI0WHMA BEJEHKES Jen0B0i QeATENEHICTH G0 TeX Nop, Noka 3To HeoBxoagKumMo.

MonuTHEa QOMKHa BEMK4aTE B CedA 0SNacTe NpYMeHEHHS (HanDUMep, H3 Rakol{ke) KoOHKDETHBIR]e)
acnesT(ibl) YyNpasneHua GOKYMEHTAMM OHa PACNPCCTPEHAETCA), NPHMEHWMEIE CTAHOAPTE ¥ TPEBOEaHMA K ayOuTy,
8 Takke Oenosyio JEATENEHOCTE, KOTORYKD OHa OXBATLIBAET.

MonuTrEa GOMHHE YYRTREBEAITE HEoDXoIUMBEIE J8RCTEWA & CNyYae NperpalleHia JenoBeiy NooUeceo.
B 3aBWCHMOCTH OT KOHKPETHON CHTYAUMH OHa MOMET BENKYETE NEeKpalEHWe IKCANYaTaUWH Q0KYMEHTHBIX
CHCTEM M PACApEgeneHHe pecypoos Gna ofecnede A MUrpauyq (o, 9.8} 1 oThopa QOEYMENTOR ANA Nepe-
O349 Ha XPAHEHME MNK YHRYTOMEHWE (CM. D.9).

MonuTrka JorHa oNpefensTe, B Kakkx CNyHasy 3akoHel, NOCTAHOoBNEHWA, CTAHWAAPRTE, ADYIAE HOPMa-
THBHBIE H METOOMYuCKRE JukyMeHTEl W NepeduBbhe NpagTHYecErE MeTodb BNRAWT Ha Npulecokd cusfa A,
BEOOA B CUCTEMY WK YNPABNSHWA OOKYMEHTAMK.

MonuT#AEa GonsHa BelTe YTEEPHOEHA HA COOTEETCTEYIOWEM YDOBHE NDWHATHA DEWEHUA ¥ anyEnrKoBsa-
Ha 0 OpraHyWEanindy | NpW #eofxXogYMOoOCTIA BHE Opralkiagyi. HeolxoguMo pacnpedeninTe OTBETCTEEHHOCTE WM
OSECNEYHTE COBMIOEHHE NOMAMTARK (oM. B.3).

B
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MonWTHEy CNegyeT perynapHe NepecMaTpreaTh © UENsK OTRAMEHWMA TEKYLLMY AEN0BL NoTpefHo-
cTei. B nonuTuke JomkHel OeiTe YEa3IaKHk BDEMEHHEIE DAMKEM NO €8 NEPECMOTOY, 8 TAHE O0MKHO OkiTe
YCTAMOBNEHD NMUO, KOTOPOE HECET OTEETCTEEHHOCTE 38 nepecMorp. OTMEHEHHEA NONKTHEA ABNAETCA 00-
EVMEHTOM, KOTODEIA O0MEEH COXPaHATECE W YNPAENATLCR, KAK YCTAHOENEHD B OTHOWEHUK noaofuore poga
OORYBAEHTOD.

6.3 OTReTCTEEHHOCTL

Mpasa ¥ OTEETCTEEHHOCTE N0 CO3NAHMID, BROOY B CUCTEMY M YITDARNEHHIO JOKYMEHTAMM OOMHHE DibiTh
ONpeaeneksl, YCTAHORNEHE M QUBEOeHEl 00 CEBEASHWE PAOOTHMKORE.

Pewes9da no coagadug, BRoOY B CHCTEMY M YNDARMSHME OOEYMEHTAMMY — 2T0 ALN0BRE DELLeHHA,
OCHOBAHHEE HA YOTAHORMNEHHEX TPEGoBaHMAK K OOKYMEHTALMK W OUeHKE pUCcKa (oM. paagen 7). PeweHnA
DOM#HHE BbiTe NPUHATEl COOTEETCTEYIOLWAM NKLOM K 32QHKCHDOEaHE B OOKYMEBHTE.

OTRETCTESHHOCTE JOMMHE PACAPOCTPAHATLCR Ha BLEX COTPYOHMKOR, KOTOPLIE COAOAIT M MCNONLIYVIOT
OOKYMENTE! B pAMKAX CBORH D8ATENEHOCTI, M QOMTHHA DblTh OTPEMEHA B OOMMHOCTHEL MHCTDYELWAK M 00y THX
OOKYMEHTAX, [02 370 Heobxonumo.

HaaxaqveHre oTRETCTEEHHEY NHL GONHHD DBiTe PErMAMEHTHPOBEHD DACHODAONTE MMM SOKYMEHTOM.
KoHKDETHAR OTRETCTEEHHMOCTE 33 OPraHH3aUMe paboTiul MO YNPARNEHKIO OOKYMEHTAMK O0MEHa BeiTE NopydYe-
HE PYKOBSOWTEND ¢ COOTRETCTEY KILLM MK NONHOMOYKAM M,

CTEETCTEEHHOCTE B 0GNACTH YNPARNEHWA DOKYMEHTAMY DOMKHE BENHMATE CREOYHALIAE MO OMEH A

a) CcreynanucTel B 0SNacTH YyNpagneHua OKYMEHTaMH NONHOCTEID MM YACTHYHC OTREYAMT 33 ACnEKTk
YNDABMEHNA JOKYMEHTAMH, BEMKHAA NPOSKTUDOEAMKE, BHEODEHKE W ODCMYKHBAHHE OOKYMEHTHLEIX CHCTEM
W OCYLUECTENASMBIN B DaHHLIXN CMCTEMAX ONepauWi, a Tamke 3a obydedde NoNb30BaTEnsl yNpagnes o Jo-
EYMEHTAMA M MPAMEHEHWD ONEPATHEHLIX JOKYMEHTHLIX CUCTEM B MHOWBXOYANEHON NPaKTHYeCckol OeATENk-
HOCTH,

b} cneudandcTsl B 0BNacT YNPABNEHAA DOKYMEHTAMA MK ODYTE NHULE, OTEETCTESHHEE 13 YIpapne-
HME OOKYMEHTAMW,. OTEEYAIOT 33 pazpaloTry, BHEIPEHHE W NOALELNKY CXEM METAOAHHED M ODYIAX CPEaCTa
YNDERNEHWA COBMECTHD G QPYTHMMMKM COTRYOHWEAMMY, TAKMMM K3k CNeUManycTel B obnacti WHdgopmMamomHsix
TEXHONOMANA, PYROBOAHTENN H I0PUCTEI,

C) OTEBETCTREHHOCTE PYHOBOOCTER AAKMOYaeTCA B NOASepwEe paipaboT W BHEOPEHMA MONMTHEKN
YNDABMEHUA DOKYMEHTIMH,

d) pYKOBOOWTENM OTEEY3I0T 3a obecnedeHye cobniodeHya TpeSoRaHrA K JoKYMEHTADOBAHWKD paGodnx
MPOUECCOR B MOOKOHT PONBHBLIX M pafiodwx oBnacTax;

@) CHMCTEMMBIE a0MUHWCTPATODEl HECYT OTBETCTEEHMOCTE 38 OBeCNeqYEHME HENPEDLIBHOR W MagexHoi
EABOTEl NOOKOHTDOMNSHLIN WM JOKYMEHTHRY CUCTEM, 8 Tase 33 00ecnede ke NonNHO Ll M aKTVANsHOCTH O0-
EyMEHTALMM BU B CHUTEMaX,

f) BCE COTPYOHKKM OTESTCTESHHE! 33 COANAHME W COXPAHEHKE TOYHON W NONHOR QOEYMEHTALMA, OTRaMa-
IOLWEA MX OEN0EYVI0 AESTEMEHOCTE.

6.4 MoHMTOPHMHT W OLEHEKA

Oonsuel BulTe YCTAHORNEME KPHTEDMM ONA MOHATODWUHE M OLEHKA DOKYMEHTHOM NOMATHEY, CHCTEM,
Mpulsdyp A TpuleUccoB.

HeoGxoaMMo NpoBoOMTE PEryNApHLIA MOHWTODHHT NPOUECcoB CO3NAHMA, BEQOA B CUCTEMY W yNpaBne-
HWA DOKYMEHTAMA W OLUEHWEATE WM& C NPUMBMNEYEHWEM W NOQOBMEKOR CO CTOPOHE! CREUMANKMCTOR B oBnacTy
YIDABMEHAA OOKYMEHTAMM, NROGeccHoHaAN0E B 0BnacTi KHMODMALMOHHLIX TEXHONOIWRA, KWPUCToDR, ayoMTo-
poB, GUIHSC-MEHELMEN0E ¥ PYKODOGUTENEH DECIUEND 108 HS.

Npouecck NPOREOEHMA MOHUTORHHTE M OUSHKM O0meHs BelTe paspaGoTame gna ofecneveHua nog-
TREQOEHWA TOMD, 4To!

a) DOKYMEHTHENE CUCTEMEl M NPOWECCEH BEEOEHR! B COOTEETCTEMK C YTEEDHABHHON NONWTHECR W Jeno-
BbiMy TPeBoBaHKAMK YNRAENREHNA DOKYMEHTAMN,;

b) DOKYMEHTHLIE CACTEME M NPOUECCE OYHELWOHMEYHT B COOTBETCTEMH C YCTAHOBNEHHLIMI Tpehona-
HMAMI YNPABNEHHA HOKYMEHTIMM,

) YUUTRIBROTCA WAMEHEHMA B TReBoaaHMax K DOKYMEHTALMA

d) NOOOepHMEARTCA NOCTOAHNOE CORRPILEHCTRORAMME YNDARNEHMS JOKMEHTAMIA.

B oTHOWEHUA CUCTEM W NPOLECCOR, NPESOCTARMASMEX CTODOHHUMK NOCTABWMKAMI, CNSOYeT Npoao-
OWTE MOHHUTORMHT M OUEHEY.
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MporpammMa MoHKTORHHTE W OUEHKH J0/TEHa BEMKYaTE B CeGA;

a} pacnpegenaHie 0SAIHHOCTEN N0 CoYWECTENEHMK DERCTEUA MOHHTODMHIE M OLEHEN,

b} cnpegeneske Tor, 4TS QONHHO BRTE NODEEOHEHD MOHHTOPHHMY M OLEHEE,

C) YCTAHOBMNEHWE METOO0B MAMEDEHEA, MOHKTODHHIE, SHANKIS W OUeHKH On8 oBecnede A Npanknk-
Ml pEayNETaToR!

d} onpegeneHle Cpokol NECEEIEHHA MOHMTODMHTA M OLEHEA,

&) CNpeoensHie CpoKoR NECEESeHHA SHANKA M OLEHEM DEIYNETATOR MOHMTODWHIA;

] HazHaYEHME OTRETCTEEHHEE 33 paapatoTKy COOTEETCTRYIOWME KODDEKTHROBOUHEIX OSACTRNE.

MOMHMTORKHEN 14 OUEHES NPOLYECCOR COROaHMA, DBOAS B CHCTEMY M YNPABNE HKA JOKYMEHTIMM MOrYT BiTh
MHTETDHMPOBAHEl B YHE CYWUECTEYIOWME LHKNE MOHHUTODHHM NHD0 BRINONHATECA HEIABKCHMO. MOHHTORIHT |
OUEHKS MOrYT NPOB0AKTECA NONHOCTREY WK YACTHYHD CTOPOHHUMA ORTEHHISLHARME,

B nonuTHKY yNDasneHnA QOKYMEHTIMM, CHCTEMAMK W NPOUSCCAMMA QOMKHE BbiTh BHECEHE MIMEHEHKMA
B CAYYAE NPHIHIHWA WX HENPHIOZHBMKA WA HedDDeKTHEHEIMK,

OoeyMeHTRD O NPOBETEHAN MOHMTODMHTE M GUEHKA A0MEHE fbiTe COA0aHE . BRENEHE] B CACTEMY 14 J00H-
Hil BETE FHDaBnReiiblMiI.

6.5 KoMneTeHTHOCTE M 0ByYeHHe

CoTpyaHyed, B 0DAIAHHOCTI KEOTODLIX BXOOAT COANAHKE, BROS B CHCTEMY W YNPDABNEHKE JOKYMEHTAME,
OCMEHEl BbiTh KOMMIETEHTHRIMK B BRINOMHEHAW DaHHRE 33089, MY E0MNeTEHTHOCTE D0NMHE DEMYNApHD Cue-
HHBATECA, M NPK HE0SXOOMMOCTI 0MHE! OblTh DaIpaboTaHsl YUelHsle NOOTPaMMEel N0 CORSPLUEHC TEOBRHMKD
AHAHKMIA W HABRIKOE.

Mporpasma oSy4eHra JonKHa GeTE HENPEPRBHOR W BENKYaTE B Cefa oby-ende TpeGoBannam, nonw-
THES, NEPAKTHEE, PONAM W 0EA3AHHOCTAM NS YNPABNesdo gokyMedTand. MNporpamma gonkHa BeiTe agpeco-
BAHA BCEM YNEHAM PYEOBOOCTED W COTPYOHMKAM, 3 TAKRKE MobkiM O0YIMM NHUAM, OTRETCTREHHEM 38 oDy
YACTE QENODOR OSATENEHOCTH, CEAIAHHON C COXOaHKWEM, BEOOOM B CHCTEMY M YNDARMSHUEM JOKYIAEHTIMA.

Ong nogaepsei HeoERoaMMod KoMNeTEHTHOCTH CNELMANMCTOR N0 YIPAENEHMI0 O0KYMEHTAMY 4 ODyTHX
MKW, OTEETCTBEHHLIX 13 YNIPARNEHKE OOKYMEHTAMK, CREOYET NPOoESOUTE obvYeHke ¥ Opyroe Npod-ecoHoHank-
HOE NOBELUEHAE KBANMEHEALNHA B OTHOLWEHWH YNDABMEHMA DOKYMEHTaMA.

OByyeHHe COINAHKMID, BEOOY B CHUCTEMY M YNDABNEHAS J0KYMEHTAMA N0 B0AMOEHOCTH BOMKHO STk
BEMIOHEHD B YHE CYLISCTEYIOWME yuehHsle Nporpanimis.

Mporpasma obyYEHHA QONKHA TAKKE OXEATHIEAT: BREMEHHLIX DaD0THHEDE, Ny, paboTaw My Ha ob-
LWECTBEHHLIX HAYANAX, M NEK HeSEXOOMMOCTH COTRYOHAKOR CTOROHHMY ODIAHNAALMA.

PykoBOOCTES QOMMHO NOOOSDHHMESTE NPOFDamey obydeHua,

T AHanus OenoBbIX NpoUeccoB

7.1 OBwme nonoMeHun

AHANK3I NEN0BLIX NPOUECCOB — 3TO NPOUBCS OUBHKM JEN0B0OR OeATENsHOCTH © UENkI0 OnNpegeneHH A
TOMD, KAKWE QOKYBMSHTEl DOMEHL BiTe CO30aHE W BEE0EHE B CHCTEMY, & TAKKE B LENAX yCTAHOBNEHWA CPOKOD
WX XKpaHEHNA.

MpumedaHue — CepuA MaxayHapoaHss ctadnaproe MCO 15485 paclwippreT TpaguuMoHHOE HCNONb30BaHNE
TEpMAHE £3appraisaln, BKNOHaR BHARNE OENOBOR CPESLL, 08n0B0R NEATATSHOCTH W PUCKE, 4T0 NOIBINAET NDWHUMATE DE-
LUEHWA O TOM, KAHHE ODEYMEHTE CNEgyET COIaEaTh M BENMETE B CHCTERMY, B TAIOKE O TOM, Kax ofacnequTe Hagnexaweas
YNPEANEHHE OOKYMEHTAMIA C TEYSHAEM BIEMEHA.

AHANKI JENCELIX NPOUSCCOB COMETAET MIYYEHKE QENOBOA Cpedkl © oNpegenesres: TpeboRauki K 0o-
KAIATENLCTRY AEN0OBCH GQEATEMNLHOCTA, YTO GOMAKHD S TeE COBMEEHD NOCPEACTEOM A0KYMEHTMOOEIRMA. JToT
AHAMKWA BXNI0YacT B cebA cneayiowes;

a) WeocNedoBaHe XapakTepa Oencsol JeATEnEHoCTH i 88 NP3BoBLIX, PECYDCHLIX W TEXHOMOMMYECKMX
BOIMORHOCTEM,

b} WCNoNBE30BaHWE OUSHKW DHCE3 ONA ONPEOensHda TOrD, KaKKMe JOKYMEeHTe DOMMHE ObiTe CO3daHbl
W KAK WA CNe0yeT yNpaenaTs GNA YO0BENeTE0PEHKSE BOEX NPHMEHASMEX TpebopaxMi, KoTopaa BKNKSAET B
cela ousHKy:

1} pHMCKOB, BAWAKLWMWE HA OEN0BYH GEATENLHOCT: B LUEMOM,
2} PUCKOB, KOTOPGIMEA MOMHO YIPEBENATE NOCPEACTEOM CO3TAHWA, BECOA B CUCTEMY H YNEABNEHHA
OOKYRBHTARMIA,
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AHANWI OSN0BLIX NPOLSCCoa ChedyeT NPoBOOWTE COBMECTHD © BHYTPEHHWMH W NPW HEoDX0OMMOCTI
BHELWHAMK JAHHTE DECOBAHHBLIMK CTODOHAME.

PeaynsTaTel AHan43a Aeno8ky NPOUSCCoR oMbl ObiTe 3a@HUECHpOBAHLl B COOTRETCTEYIOWME Q0KY-
MEHTAY W COOSMHATE HWHgOpMaLKIO:

a) 0 nobsiX MCTOMHMERX, K KOTODRIM 0Bpalanics NoW NPOBSOEHW aHANKIa, BEMOYan OoKyMEHTaNk-
HEHE UCTOYHHEN M AHTERBRID C 3AWMHTELECOBAHMEIME CTODOMIMM,

b} 0o peaynNeTatTax oOUeHKEM PUCKS,

C) O pRLBEHHAX N0 Pe3YNETATAM aHANMIA QENOBLEK NPOLeCCon.

Mpi HEoBXOGUMOCTH PELIEHHA NO AHANKMTY DENoak MDOUEcCOn JoNH#HEl BT YTREDHOSHE PYEOBOSCTEOM.

PeaynsTaTel aHaNKWaa Genobsix NEOUeccos MoryT GeiTe MCNONL3IDEAME 4NA UWENOro DRSS Wenei, Benk4an
NPOEKTHROBAHWE W BHEODEHWE O0KYMEHTHLIX CUCTEM (oM. 5.3), pailpaboTky NONUTHMEK K NpoUenyp (cM. pal-
gen B, cnpefensHdie TPECORIHEN K META0aHHeM (k. 5.2.3) Wiknu paspatoTky COS0CTE YNPaBNeHHA OoKy-
MEHTAMM, TAKMX K3K NPABKNG, ONPenenaiowwe Nopaaok oToopa 1M NEPEnaYdW JOKYMEHTOR HA NOCTIE LY LLEE
ADAHEHWE KA YHUHTOMEHWE (M. 8.5), unu npaanna aocTyna {cm. 5.4

AHANKI NENOBEX NPOUSCCOB CNEQYeT OCYLLECTRNATE NG MEDE HIMEHEHWA YCNOBHE DEN0BOA AKTHEHO=
CTH 1 DAKTOPOE PUCKA.

7.2 Odwes padoT NO aHanyay OenoBbiX Npoleccon

OEhen patoT N0 3HANKMAY JENOBRY NPOUSCcCoR OQOMNKMEH DeiTh CNPEOEneH, HoXO0A M3 NDHYMH 8ro npo-
BE0eHUA. NpHUYHE NPOBEOEHUA AHANKIA OeN0BERY NPOUECCOR MOTYT BENIOYATE!

a) CoO3TaHHe HOBDA OpraHnaIaL MK,

bl yTpary WM NoNYYeHKe HOBLIX DYHKLHWA HMNK BAO0S OeATENBHOCTI,

C) HAMEHSHWE OSMNOB0A NPAKTHEW HNK NoTpebHocTel,

d) HIMEHEHHA B HOPMATHBHOK COe0eE,

@) BHEODEHWE HOBLIX CHCTEM WKW ODHORNEHME CUCTEMEI]

f) MaMEHEHWE OUEHOK PUGKS WKW NPMOPMTETOR.

DEben patoT No adanday Qenooblx NPOUSCCOR OONMEH TAIKKE YCTAHARNKBATLCA NYTEM ONpegene s
yHELME, OeACTBRA N pabodyds NEOUBCCOB, HA KOTORLIE BIMAST NDMYHHA NPOBGOEHHS aHanMaa.

7.3 MNowxmarAe OenNoBoOH QEATENLHOCTH

AHAMNKE 0ENOBLIX NPOUEccoR TReDYET WaYUSHKA ODraHH3aUME 1M ee Oenopol GeATENLHOCTH, BKMKYan
SONONHNUTEMNLHO!

a) BHYTPEHHME 1 BHEWH e DAKTORE, BNAAKWKE HA QEATENLHOCTE, DYHELMOHWDOBAHKE W CTRAETErMYE=
LU PEsBATHE OpraHnsaUnC,

b akcnmyaTauMoHHBIE, NEEBOERE M Opyrie TpaGoeEaHnaA,

C) pecypchl M MCNOMNE30BAHNE TEXHONOMIA,

d) TpefoRaAHKMA BHYTREHHME M BHELWHWY 3AMHTEDECOBAHHEIX CTODOM,

&) PACKK, KOTODbIMA HEohXoonMo yNDABNATE,

i BHYTEEHHIS W BHEWHIOID cpady ASN0s0i OeATeNsHOCTI,

g} aHaANKE BLINONHASMGLIX EYHELKMA 1 paBodkx NpoOUBCCOR © MCNOMNLI0BAHMEM METOOOBE OYHELIKOHATR-
HOMD WHNW NOoNePaALKBOHHOND AHANKIa;

h) MOEHTWChMESLMI0 BHYTREHHKX W BHEWHWY areHToR, 3a08RCTROEAHHEX B JanN0oBol AeATENLHOCTH.

[na aqanWaa opraduaauMy, OTEETCTEEHHOM 18 BEOSHUE Jen0Bkx ONepauHi, HeoSxoouso onpeneniTs,
BEMKIS2ET N oHa B ceba pea opradvsauWia, paboTanwmg COBMBCTHD MKW HEZABKMCHIAG B Bones YemM oOHoA
CTPACHW, CEXTORE, CTRYNTYPE OpraduIaLHm.

7.4 OnpegeneHde TPeGOBAHHWH K OOKYMEHTIM

ToeSoBaKWA K JOKYMENTAM — 3T0 TPeGOoBaHKWA K JOKaIaTensCcTeY AeN080l QeaTeNsHICTH.

TpeGoBaHWA K OOKYMEHTAM OCHOBAHE HA aHanWae NEnoBoH ASATENBHOCTH W B8 KOHTEXKCTa (oM. 7.3) K
BEMKOHAK0T B ceba:

a) noTpeGHOCTH AENOBON cpedal,

bl Nnpasoésie W HOPMATHEHBIE TReBoBaHKA,

C) oMKOaHKA QeNoBoro cooGWecTea.

TpeGoBaHWA K QOKYMEHTAM MOrYT OTHOCMTECA K MOBOMY OOKYMEHTHOMY Npouaccy (Ca. painen 9). CHr
MOTYT BENHMHATE B cebA TpeGoBaHkA, KAcaowWWecA KOHTEHTa H METAOAHHBIX, CERIEA ¢ APYTHMA OOKYMEHTaMIA
HWANMK WK OpBMOA WM CTPYKTYDO.

a
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TpebopaHua K JOKYMEHTAM MOTYT NEMMEHATLCA KO BCEM QyHELMAM KW HANPABNEHWAM OSATENEHOCTH
OpTAHMIALWA WNE NPRMEHATECA TOMBKO K KOHKPETHBIM &YHELWARM, A2HCTBHAM, pabodin NpoUscCcam Wk ona-
paLHam.

TpefopaHuia K QOKYMEHTANM IABKCAT OT KOHTERKCTE, YTO O3IHAYAET, 4TS AHANOTHYHEE MNW HOBHTAYHLIE
patoyne NPOUBCCH BMOMYT WMETE padubie TPeDoRaHna K JOKYMEeHTALMK B 3aBRCHMOCT OT XapakTepa Oes-
TENBHOCTA, KOTOPYIS OHW chECHDYIOT.

YoTaHoBMEHHsIE TPeBoBaHHA OoM#Hbl OBiTh CEAIAHE C KOHKPETHEIMIE EYHELWAMK, BUOIAMH QeATENBHO-
CTH MK pabodriAd npouaccame (. 7.2).

7.5 BHegperWe TPeSOBAHKA K OOKYMEHTIM

TpebopaHka K JoKYMEHTAM MOrYT BeiTe PEANMI0BAHSE] NOCHENCTROM BHEAREHWA GOKYMEHTHEL CHCTEM,
CPEACTE YNpABNEHHA, NONUTHKK YOPABNSHWA GOKYMEHTIMA ¥ NpoUegyp NHbo CoBoyYMHOCTY BCRM0 Negedc-
nedHor. BHeapesue OoMEHD NoAOEPHMBEATECA DAcnpeiene HieEM OTBETCTREHHOCTY, OobydeHueM, MoHMTo-
PHHMOM DYHELAOHMPOBAHWA CACTEM W EOHTRONEM CORMCOeEHHA NONMTHEM W Npouenyp (cM. paagen B).

MeToge peanuzauw TpebonaHui K OoKyMeHTaM DONKHE BeTe onpeganeil ¢ YY4eToM JenoBoro KoH-
TEKCTA, HANWYWA PECYPCOD, HABLIKOE NEPCOHANA, a TAKKE XaPaKTepa WCNoNbIYEMER WHDODMALWOHHLIN W
OOKYMEHTHEIX CHCTEM.

Pewema 0 BHeQDe K ONEe0eneHHsE TPED0BaHKA K A0KYMEHTAM QUN¥HSE OCHODLIBATHCA Ha OLUEHKE -
CHOB, COOTHECEHHBIX C A0CTYINHEIMKE PECYpeamin. ToefoRaH«A, CEATAHHLIE 0O IHAYMTENEHEMA DHCKAMEN, OOIMH-
Hisl NPUMEHATLER © OONONHETENLHBIMMA MEDAMA MOMWUTORMHIE M OLEHKK 1 BANBLLWS OEBeMOM MHESCTULME.

MOHHTOPWHE W OUSHKS (M. 5.4} OMNwHE YCTAHABNKMEATE, COGNNGAKTCA NH TpeboBAHKA K JOEYMEHTaM,
B cnyJyae ecfi MOHUTODMHMNOM M OLSHKOR YCTEHOBNEHD HecofniogeHmMe Tpelonam i ik JOKYMEHTAM, B OLEHKE
LoM#HEl DeTe YEalaHe COOTBETCTBYIIWME KODDEKTMPOBOYHEE OSRCTEMA ONA rapaHTHK WX BRNOMHEHWA B
Bymywien.

TpebopaHua K GOSYMEHTAM ¥ PELISHAA © TOM, KaK OHW JOMKHE BoiTh BRNONHEHE, J0EHL ST 3a8-
DHECUDORAHE: B DErMAMEHTADYHLAE A0y MeNTaY, Pewenus o HecoBmooeH e YCTAHOBMEHHBIX TReDoBaHMA
OOMHEl BlTe YyTOSEHOGHE DYEOROGCTEOM OpRraHMIaL A,

TpebopaHua K QOKYMEHTAM CNEAYET PErynApHO NEPECMATPUBATE KaK YacTk NPOUECCA aHanuia aeno-
Bhsik NPOLUECCOR.

8 CpencTea ynpaBneHWA QOKYMEHTaMK

8.1 OBwme nonoMaHKA

Ona yoopneTeopexda TpeBoBaHHA K JOKYMEHTaM (CM. 7.9) DonMHel BeiTe pazpaboTaHel CcpencTeEa
YIPABNEHKS JoKyMEHTaMy. CpeacTea YNpaene WA BLnsodanT

aj) Cremsl METANAHHEY JOKYMEHTOR,

b} cxempl knaccHkauMy padoddx NpoLeccon;

C) npasKna nocTyna,

d} npaeyna, onpegenAowm9e Nopaack oTGopa i Nepena4qn JoKYMEHTOB HE XDEHEHWE UK YHHH TOMEHWE.

CpegoTea yNpasneHnA JOKyMEHTaMA MonyT OuTe paspadoTadsl W BHEODeHE B Pa3nWYHbix opmMax B
JABMCUMOCTI OT TEXHONOMMYBCKON M 0enoBoi coedk. Mx paipaboTha W BHeODEHME OOM¥HbL YYMTRIBATE Xa-
pakTep OoKYMEHTHBIX CMCTEM, C KOTODBIMKY OHW BIaMMO0eACTRYIT.

PeayneTaTel aHanuia Jenobey NpoUeccos JonsHe BeiTh HCNoNbI0OBAHE NPW paipaboTke 1 NEpacMo-
TP COBOCTE YNPIanNeHna JoKyMeHTaMIK {CM. pazgen 7).

MNpoueccsl CO30aHWA, BEOJA B CUCTEMY M YNPAENEHHA DOKYMEHTAMA (Ch. padgen B) Aomsksl BulTe OCHO-
BaHel HA AKTYankMbx COSOCTEAN YDABNSHWA OOKYMEHTaMIA. Mo3ToMy COROCTREA YNPABMNEHWA JOKYMEHTIMA
CNenyeT peryNADHS NEpecMaTpiBaTh.

OTMEHEHHEE BEDCHA CREGCTE YNPABNEHWA JOKYMEHTAMK CNegyeT COXPpaHATE W YNPaBNATL MMH Kak go-
EVBEHTAMMK B COOTRBETETEHAM C TPEBOBAHMAMM, YCTAHORNEHHEIMK SHANWIOM JeNCBLIX NPOUeCCoR (CM. paanen 7).

8.2 CxeMibl MeTaAOAHHLIX JOKYMEHTOE

CxeME METANAHHER OCKYMEHTOR O0MHHE BeiTe paspaBoTade: ONA ONPegeneHMa MeTagaHHLIX, WCNonk-
IYEMBIX JNA HZEHTHRWEALKA, CNMCAHAA M YNPABNSHWA QoKyMeHTaMK. [nR Toro YTobel JoKyMEeHTE COOTRaT-
CTRORANM XAPAKTEOUCTHEAM NONHOUEHHEDS OOKYMEHTOa (Cad. 5.2 2), CRATAHHEIER C HAMW META0AHHEIR Q0N HE
BbiTe CCHOBAHL HE YTREEOBHHON CHEME META0AHHEIX.

10
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CxeMbl MeTajaHHblx GOKYMEHTOR MOMYT OTHOCHTECR K Da3nNdHHbl 00berTam. Knodepsiti 00berKTamm
ONA YNpasneHnA GOKYMEHTAMA ARNKIOTCA!

a) AOKYMEHTE W WX COROKYMHOCTH,

bl areHTel, BEMNICHAA OTOEMNEMED WL, CPraduaIanmn, TEXHONOMA, 3 TAKKE OEN0BLIE H JOKYMEHT Mk
CHCTEMB,

C) hyHELAY, JEATENEROCTE M OMNERALMK MMM paboyue NpoLecchbl;

d) 3aK0HE K ODYIWE QOKYMEHTE, PErYNMPYIOWWE DENOBYD 1eATENEHOCTE, 3 TAKES NPOUeCChl COa0aHKA
W YNDARNEHUA DOEYMEHTIAMM,

2) BIAMMOCEAIM MeXDy CyDLeKTaMy W COBOKYMHOCTAMM JOKYMEHTOR,

BHeOpeHke CXEM METAOAHMHEX DOKYMEHTOR MOMET BENIOYATE METANAHHEIE, IA0AHHEE 0NA Bray ATHE ohk-
EKTOE MNA TOMEBKS ANS 0OHCTD, Hanpusep «okyMedToBy . CTensHe KOMNIMEKCHOCTH BHENDEHHA NOMKHA OT-
pEMATE CNPESENSHHEE TREBOBAHKA K J0KYMEHTALMA ¥ Den0B0oMY KOHTEKCTY, BEMNCHaA pUcky (CK. paagen 7).

Cxrembl METAOAHHEX O0KYMEHTOR NOMEHE COOSPMATE METANIMHEE BROOA B CHCTEMY W META0AHHEIR
npoueccor (oM. 5.2.3).

Mpu onpepensHdd TReboBaAHKE K JoOKYRMEHTaM (CM. T.4) HeoDXooWMD ONPE0ENETE METadanHee, oby-
CHOBNEHHLIE CNeludUKon DSATENEHOCTH OPraHHAALMM.

MeTanaHHsIg 0onsHel BulTe onpeneneik QN

a) MOBHTUDHEILMME W NOMCKa GOKYMEHTOR,

b) cEAIM QOEYMEHTOR C MIMEHADWWMACA DHIHEC-NPABKNAMNA, NONMTHAKDR, IAK0OMAMIA 1 OPYTWMK Tpebo-
BAHWAMK, DEMYNADYIOWKMMA BEOSHWE DHAHECa W YTIDARNEHNE DOEYMEHTAMA,

] CEABM AOKYMEHNTOB C araHTamMu, a Takwe obacnedeHHa Mx GOCTYNE U NPas & OTHOWEHHK O0KYMEHTOE;

d) CcBAIK QOEYMEHTOR C QENOBOH QEATENEHOCTRES, 3 TAKHE

&) OTCMERWEANMA NPOUSCCOR, OTHOCALWMNCA K QOKYMEHTAM, TAKMK KaK WAMEHEHKE NPABMN A0CTYNE MK
MNEPEMELEHHE OOKYMEHTOR B HOBBLIE CHCTEMbI.

B ynpaBnaHyi JOKYMEHTAMA MOTYT BbiTe WCNONBICEEHE WECTE KNAccod MeTagaHvsix. B lasHcumo-
CTH OT EOMNNSKCHOCTH BHEADEHAA WX MOMHD NPAMEHATE KO BCEM OOLeKTamM NUE0 K HEKOTODLIM M3 HKE. 3TH
WECTEs KNaccos CAeqysLime;

a) MagHTUdHEaUMA — MHBOPMaLKMA ONA HEeHTHdrKauun obwesTa;

b} ondcaHde — WHGOPMAaLKWA ONA onpefenediA xapakTepa obberTa;

C) MCNONBA0BAHAE — AHPOPMAaUKA, KOTORAR CNOCoBCTEYET TEKYLWEMY W SONMOCPOYHOMY HCNoNLIoaa-
HHK CObeKTa,

d) nnas cobeITHA — HHDODMAUKR, MCNoONBAYEMAaRA ONA YNpagnedna 0SwesTom, Takan kak mHdopmayma
O NEpE0EHEe Ha XPAHEHHE WM YHEYTOMEHME!

@) HCTOPRKA COORITHE — KHODMaLWA, A0KYMERTMDYIOWEA Npowegwne cobeIiTHA KAk B OTHOWEHHW olb-
BKTA, TAK M B OTHOLWEHWA METALAHHEIX,

f) cEAZE — HHDODMAUWA, CNUCEIBAKILAA BIAWMOCEATE MENTY KOHKDETHEM 0D LEKTOM M DY 00k-
EHTAMM.

CreMbl METAOAHHEIX QOKYMEHTOR O0MEHLl DbiTe OTRAMEHE B OPMAETAX, KOTODRIE 0DECNEYKHBAINT BO3-
MOKHOETE BIAaMMOOERCTEMA MEHDY CHCTEMAMK, 0GMeH MHdopMaUHed o MIrpadio (ch. 2.8) W npouecokl
Nepelaqd GOKYMEHTOE Ha XpaHEHHE W YHHUYTOEEHHE (Ch. 9.9).

CxeMibl METagaHHLIX DOKYMEHTOR CNEOYET MCNONLEI0BATE MPKW NEOSKTARORAHMA M BHELDEHMN TOKyMEHT-
HEX CHCTEM [Ch. 5.3) W B NPOUECCAX COINAHKMA, BE0OA B CHCTEMY W YIIDABNEHAA JOKYMEHTAMK [C3. paxnen 9).

CxeMbl METAOAHHEX AOKYMEHTOE OOMEHE COBUNATLCR HA ADYIME DeRCTRYICWKE CPencTea ynpaaneHua
OOEYMEHTAMM, MHQOPMALNGD O NEDESAYE HA XPAHEHAE HNH YHAYTOMEHWE, MONYYEHHYID W3 Npaean (cu. 8.5),
pEwdmM GocTyna (oM. 8.4) vnK cxemMbl Knacckdrkau ki padouus npoyeccoR {cM. 8.3).

Mpy HEXCOTOPBIX NPABOBRIX YCNOBWMAX ASATEMBEHOCTH OPraHWUAALWA DAHE YTEEOWOSHHLIE CXEMBbl METa-
OaHHLIX DONsHE BeiTe COBNCOeHE MMM A0ANTUDCORAHE! K HOBEIM YCMOBKAM.

8.3 Cxemii KnaccHpuraum padodYux npoueccoB

CreMbl KNaccudvkaudy palodux NpoLUeccol — 370 AHCTDYMENTE ONA ODECnede s CEAIM TOKYMEH-
TOB C KEOHTEECTOM WX COZ0aHMA. 38 CYeT CaAId Mexdy ToeDoBaHWAMK K JOKyMEHTaM (Ca. 7.4} 1 ciemama
knaccuduranw pabodny NPoUeccos MOryT BTe ODraHnI0BaHE HIANEHILMWE NPOUBCCH] YNOARNSHWA 00-
Ky M2 HTaMIA.

CERIBBAHAE QOKYMEHTA C KOHTEKCTOM NPOMCEGOMT NYTEM ero KnaccHdr=annd (oM. 9.4) koTopan obe-
CNEYuBasET.

) NpUMEHEHKE NPABMA DOCTYNA K OO0KYMEHTaM (M. 9.5);

11
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b} BRINonHEHWE COOTRETCTEVIOWWK NPABKNA No NepEIaqs JOoKYMEHTOR Ha KPAHEHWE WNH YHEHTOMEHWE
(cwm. 9.9)

) MHMpaUHio GOEYMEHTOR CNPeJeneHHol Denoaor diyHELAK MNM DeRTENEHOCTH B HOBYKD Cpedy B pe-
YNETATE OPraHHIaUuMoHE0R PECTRYETYPHIaUINE (oM. 9.8).

FPaapabfoTea cxem knaccudiikaumn pabodmx NpoUBCCOR, NPMMEHMMEEE K JOKYMEHTAM, JOMA%HSE OCHOBEL-
BATECA HA aHANKWAE QYHELWA, AeRCTEME 1M pabodux npousccos (cr. 7.3).

OnA Tom 4Tobkl OCTARATLCR YCTOHYHBLIMA K OPraHWIaLKMOHHBIM WIMEHEHHAM, CXEMEl KNaccMEalnmis
AoMEHbL BbiTe OCHOBAHE! HA YHELMANY W BHAAX JERTENEHOCTH, 8 HE Ha ORraHWaaLWOHHLIX CTEYKTYRAaX.

CremMb knaccupukaudd padod s NpoUeccos Moty T BbiTe HEPaDXMYECEHMA WNW PENALUMOHHEBIME W MOTYT
COCTORTE M3 PRANAYHLIX YPOBHER OTHOWEHWA, B 3ABMCHMOCTH OT TOMD, YTO NyHWEe BCRMD OTRaaeT JEn0ByH:
OeATEMNEHOCTE., XAPSKTER M CTENeHE KNACCHMEALROHHON KORTPONA GONKHE OCHOBRIBATECA Ha TpeboBaHK-
AX K JOKYRMERTAM (O, 7.4) W NDHPOae HCNONEIYEMbBEE OOKVMEHTHBIX CHCTEM (CM. 5.3),

CHrEME KNACCHPUEALKA pabodkx NpOUECCos MOTYT NOGOE PEHBATECA C HENONEICRAHWEM TAKWK COELCTE,
Hatk Tesaypychl, KUTUpbie HUNolbeyoTed ans AHOeECApuBEHWA JUKyMEHTUE GNA WX NolcKa.

8.4 Npaexna gocryna

Heobxogumo pazpaboTaTe Hadop Npapdn, ONpeqenamlldy Npaea gQocTyna W pPEkHM DaIpelweHAE ¢
OTDAHUYEHMN, MPHUMEHAEMBIX B OTHOWEHWA JOKYMEHTOR.

Kareropud nNpasun AocTyna, NPMMEHABMB K JOKYMEHTaM, O0MMEHbl OCHOBLIBATRCA HA DEIyNETATAX
SHAMNKWAE DEN0BLIX NPOUSCCOR, B YaCTHOCTH Ha WOSHTADHKALMK areHToR (Chd. 7.3) W ONpedeneHHy TpetoBa-
HWH K gokyMedTan (cM. 7.4).

Mpagrna gocTyna 3asucaT ot Tina:

a) arenToR;

b} genceok ABATENEHOCTH,

€] A0KYMEHTOB.

YpoBEHW JOCTYNE MOTYT GkiTe HAIHAYEHL KAMOOMY W3 3TWX 00LEKTOR, COHARD OHKW J0NMHL NPUMEHATE-
CA MEHAKMYM B OTHOLWEHHKA K JOEYMERTY W are|Ty.

JOEyYMEHTHER CHCTEMBI JoMKHEl ObTe pazpaboTads TakMs 0Gpazom, 4To0e 0BecnEYMTe BOIMOKHOCTE
MNEQECOTPa NPaBs JoCTYNa, 8 TAKKE 0DeCcnEYnTE CBR3L ITON KHDOPMAaLKK C OTSENEHBLIEKN JORYMEHTEMKE THED
T WX COBOKYNHOCTAMM.

Mpaenna GoCTyNa MOFYT MAMEHATECA C TEHEHUEM BPEMEHK B CBAZKW C MAMEHEHHEM HOPMATHBHO-NPAB0-
BOH cpEakl, QENCECOH ABATEMNEHOCTH W OMMOAHKA Jenoeoro coobwecTea. CnegoeaTenktHo, NPaBdna gqocTyna
ACM#HE HA PEMYAADHCH OCHOBE OTCNEXHEATHECS W ODHOBNATECA, 8 OMDaHWYEHUA N0 BOIMOXHOCTH CRegyeT
YMUEHBWATE WA YN AT B,

8.5 Npaguna oTrGopa 1 Nepenadr

Heobxogume paspa@oTaTe Npaedna oTGopa W nepefadd JokyMeHTos, OTBETCTREHHOCTE 38 pajpadoTy
NEEBKn JOMEHa ONPEeSenATECA FEOHOOATENEHEM SKTOM, KNH MHCTREYRLAERA, MK NOMHTMEOW Opradnaaging.

PaipaboTka Npasnn XpadeHA W yHWHYTOMEHWA OoKYMEHTOR OOM#HA OCHOBRIBATLCR Ha pedayneTarax
MEpQEE0EHHOMD 3HANKaa Jenoskx NpoUeccol (M. paagen 7). 3TW Npasdna cnegyeT NoWMEeHATE NpHY paipa-
GOTHE ACKYMERTHE CACTEM [CM. 5.3) W oprasnaayny JOKYMEHTHEX Npoyeccos (oM. pasgen 9).

B npaBunax AomsMel DeiTe GIpeqeneHsl MOyNnsl Nk KNAccsl AOKYMEHTOR C OOMHAKOBEIMK CPOEAMM
KpaHeHHs W BQHHBIM NOPAJEOM J8RCTEWA No oTOODY W Nepedade GOEYMEHTIE Ha NOCNedyiowes SpaHeHAa
WK yHENTOREHWE, KNACCh GOKYMEHTOR A0MEHb BbiTh CEAIIHE © JEN0ELIM KOHTERCTOM W QOMMHE BRMIOYETL!

a) HaeHTHEWEATOD i) KNacca;

L) onucannke snacca (Hanpumep, onUcaHre EyHELKKA MK JeRCTEKRAY,

C) OBWCTEWA No oTOOPY W NEpagaqe JOKYMEHTOE Ha NOCNEdyWEs KPaHEHHE WNd YHRYTOHEHKE [Hanpi-
M0, YHIANTOREHWE, MUMDALKWA KNK Nepegaqa KoHTRoNA),

d} CpoKH XpaHeHnA,

€} HCXOOHBIE COGRITHA (OT KOTOPBIX MCHHCNAKTSA CROKKA XpaHeHEa ).

KEnacck MoryT GeiTe SNpEgengkisl 33 CYeT EYHELMOHANBHOMS WNK NooNepaunoHiore aHankaa {cm. 7.3}
B Takom ciyyae B Npapuna aomHa ObiTs BEmoyeHa MHOOpMaLMA, ONHCHBR0WAR COOTRETCTEYIOWME chyHK-
LK, BHOL J8ATENLHOCTH WIANK pagodre NpoUecchl,

Mpaguna oThopa W NepEgaqKn MOrYT TAKKE COOSIHaTE NONTKEHWA O NOPAOKE NEPEMELIEHWR DOKYME H-
TOR W3 OOHOH CREe0 XPaHEHHA B GPYTYI0 WK XpaHeHWa oTeETCTREHHOR QpradMaauwen.
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Mpasuna oomkke BelTe yTEEDHASHE, JATHROBAHL, BHESDEHE M DENYNARHD NEPECMATOHBATECA C yYe-
TOM MEHAMWMACE Tpebopannh. B HEXOTODLIX NPAB0BRIX YCNOBWAX NOOFOTOBKAS NPABME JOMMHA BHIKHATS
YTREDMASHWE BHELWMHHM ODraHoOM WK PErynaTopom.

BHEppeHe NDaDKn, onpegenanwuy NopASoK oTEOpa M NeDegaqdl OoKYMEHTOD Ha NoCNegyiowes Xpa-
HEHIAE MMA YHASTORMEHKE, DOMEHD YNPEENATECA 1 JOKYMEBHTUDORATECA (CM. D.9) W PeryNRpHO NEDeCMATRM-
BATLCA © YHETOM MIoDbIX HOBBEX TPEBOBAMMA, BNMAIOLLMX HA QEN0BYI0 OERTENBHOCTE, 3AMUKCHPORAHHYH W
CNPEJeneHHYI0 NOCPEACTEOM AHANMIA LeNoBLx NpoLeccoa (oM. pasten 7).

9 Mpouecckl cozgaHWA, BBOOA B CUCTEMY W YNpaBneHWA AoKYyMeHTaMK

9.1 OdwmHe nonNokeHKA

Mpodecck COANAHWA, BEOAA B CHCTEMY M YNDABNEHWA JOKYMEHTAMK J0MKHE! BblTh MHTETPUPOBAHE] B
NpoUsdypsl @ NPRMEHAEMEE CHCTEMEI, B TOM YUCNE JOEYMEHTHEIE CHCTEME, M GOMMHE BEMICHATE MCNOMTEI0-
BAHWE COEOCTE YNPAETEHAA 0Ky MEHTaM K, e aTo Heobxanumo (oM. pasaen 8). OHd DonEHsl NoA0eQHEBEATE=
CA NONKTHEDH, PacNpedenediEs OTEETCTEEHHOCT, Npoueaypani i odyHerden (oM. pasgen §). Npouscce
BEMPISEI0T CReysLea;

a) Co3qaHME JoKYMEHTOR,

b} BECO AOKYMEHTORE B CHCTEMY,

C) ENBcCHchHEALAI0 W HHGEECHUDORaHKE OKYMEHTOR,

d) ynpaenesye JocTyNoM K JoKyMEHTaM,

2] KpaHEHHe QORYMEHTOR,

I} MCNoNeE30BaHWE GORYMEHTOR;

) METPALMIG MMK EOHBERTHRPOBAHWE QORYMEHTOR,

hi oTBop, nepagady AoKYMEHTOR H3 XPaHEHAE KNW YHAYTOREHKE,

Pewends o paipaboTie W BHELDEHHM JOKYMEHTHLIX NPOUECCOR O0MEHEl OTPaMaTE NoOHUMaHWE CyLle-
CTEYIOWNY JOKYMEHTHEIX NPOUECCOE W MCNONEIYEMBIY JOKYMEHTHBIN CHOTEM.

B cnydae gcn Npouscckl BeiNOMHAKTCA CTORPOHHHMA Opradv3aydamMiK, B cormawaH-Ax Mk Joroeopax
no oBCAYHHEZHWKD GoONHHE BeiTe YEa3aHL TDEG0BAHKWA K NpOUECca, COOTEBETCTOYHILWE MEDEl MOHHTODWHME
M oUeHkk (cM. B.4). MNpegocTapnAeMble YCNyTA O0M#HL KOHTPONUMEOBATECA Ha PEryNAPHOH OCHOBE B COOT-
BETCTEMKM C TPEGORIHMAMK JOMCROPA.

9.2 Coagarne OOKYMEHTOR

Ona pegeHda Qenosol GeATenNsHOCT Doy MEHTE MOMYT BeiTe CO302HEL MK NONYUEHE 141 BRE0EHS B CH-
cTamy. Jenoskie, mpuIHUecsie 14 Opyrve TpeGoaa KA & QOoKYMEHTIM CNPEJENANTCA HE DCHOBAHMAA SHANKIA
[EnoBLIX NPOUECCOB (CM. pasnen 7). 3Td TpefosaHHA MCNoNLAYIOTCA ANA ONPeaene uA NPOUEtcos CoadaHnaA
DORYMEHTOE NPW NESEKTHDOBAHKK WK NEQENPOEKTAROEAHNA PAaboYKME NPOLUSCEOE W DOKYMEHTHBIX CHCTEM.

Coagadne GOKYMEMTORE J0TRHO BRMKHaTe B ceba COA0aHME KONTEHTA M METAJAHHLIX, KOTOPRRIE ditkCH-
pyHT OOCTOATENECTES MX CO3OAHMA.

9.3 Broo QOKYMEHTOR B CHCTEMY

BEOO OOKYMEHTOR B JOKYMEHTHYK CHCTEMY OOMMEH NPOBOOWTRCA B CMYyYae, @cnd NpW aHanyie qenc-
BhiX NPOURCCOE BRABMEHO, YTO ONPENETEHHEIR OOKYMEHTE DOMHHE STk COXPAHEHE W YTPABNARME! B TeYe-
HWE BOEMEHW ANA YOORNETEOPEHWA ONpagens dHsEx Tpefosandh. Beog o coTemy OOMKEM BEMIOYETE

a) NpHMCa0EHHE YHUKANEHOMD waeHTWhKEaTopa (MWE0 MawKHoYMTaEMoro, TMEC0 BOCNPHHUMASMOND Ye-
NOBERom);

b BEOE MNK CO3OaHKE META0ANHBX 0 JOKYMEHTE B MOMEHT DRO0E B CHCTEMY,

C) COI0aHWE BIAWMOCBRIM MEXTY OTOENbHBIM SOKYMEHTOM M DDYIMMH DOKYMEHTIMW, areHTamd und
QENOELIMA ONEaLWRNMI.

MeTagauHeie, coafadHsie, OofaBnedHEE WM NONYYeHHEe B MOMENT BEOGA OOKYyMEHTA B CHCTEMY,
GOMMHE COOTBETCTBOBATE YTEERMIEHHOR CHEME METAOAMHEX ¥ BCErda JoM#Hbl STk CBAZAHL C QOKYMEH-
T

B MOMEHT BBOOA B CUCTEMY META0AHHEE, OOKYMEHTURYIOWWE KOHTEKCT JOKYMEHTA, SOMKHE BRTE aa-
PUKCHPOBAME M COXpaHEHEl B KAYECTEE A0KATATENECTEA COBSQLUEHHDNA ONepaLHn. YHHEANBMEIE WOSHTAGM-
KaTOPE! OOM#KHEL GEITE NOCTOAMHEIMA.
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LonymaeHT MOET BeiTe BBEOSH MHOMD DAY B DAANWYHEE JOKYMEHTHEIR CHCTEME. Kagoe cobeiTre Zonss-o
BuiTe 3ANWCAHD B METAOAHHBN NRpoUacea. O MOMEHTE BEOOA GOKYMEHTA B OOKYMEHTHYIO CHCTEMY METAOAHHLIE
0 QERCTEUAY, COBEPLISEMBIY © A0NYMEHTOM, WIW © &M MENoNEIOBIHUA O0MEHE HENPEPLIBHG HAKANMHBATECA.

9.4 KnaccudpvralWa W HHOSKCHPOBAHWE OOKYMEHTOB

Knaccuduxayma CoOOTHOCHT QOUEYMEHTEl C MX JEN0BkIM KOHTEKCTOM, CBAILIBAA HX C KATEropHAMK HI
CrEME KnacchuprEayy pabodny npousccos (o, 8.3

KnacciPurayna GOKyMEHTOR BRNIOYaaT:

a) NPUaRAaKy DOKYMEHTA K GORYMEHTHEYEMOA O8N0E0N JeATENEHOCTH HA COOTBETCTEYVIOLEM YPOBHE |Ha-
NpHMe, K OyHELMK, JERCTERI0 MK pabodeny npouecoyl

b} yCcTaHoRNEHME CEAIM MERY OTAENLHBIMW ACKYMEHTAMM W COROEYNHOCTH GOKYMERTOR 0A obecneye-
HWA HENPEDLIBHOTD JONYMEHTWPORAHWA JEN0B0RA DeRTEMEHOCTI.

Knaccipreagna GOEYMEHTOR MOMET NEUMEHATECH K OTASNEHBIM JOKYMEHTIM WA WX COBOKYNHOCTAM.

LosyMEHT MOEET ObiTe KNacckduuMpoeasH Gonee oOHoro pala 3a Nepural ero cylecTecaanus. B cnydae
WMAMEHEHWA KNACCHDMEALMKM MIODEE 3aMEHEHHEIE METAZAHHLIE KNACCKDMKALKK OCMHHL DhiTe COXpaHEHE!.

MeTagaHbie MHIBKCHPOBaHWA TAHE MOryT BeiTe WCNONLIOBAHLI ONA TOMD, YTODBI OCKYMEHTE CTAMM
Bonee ACCTYNHEIMIA AN ANEHTOR, KOTORLM DAIpeed A0CTYN K MY, MatadanHse MHISKCHPOBAHWA, Takde
KaK OELEKT, PACMONOHEHWE KNH HAWMEHOBEAHWA, MOTYT BLiTe CEAIAHLI C JOKYMEHTIMHA B MOMEHT BECLE B CH-
CTEMY W MOryT ObiTe GoBaBness No Mepe HeoOXoGUMOCTH Ha NDOTAMEHAM BCEID WX CYLWECTEORaHWA.

9.5 ¥YnpaeneHwe O0CTYNOM K OOEYMEHTAM

OocTyn K AoKyMEHTAM GONMEH OCYLLECTRNATECA HA OCHOBE YCTAHOBNEHHEN NDOURCCOR.

LORYMEHTHEIR CHCTEME DONHHE BbiTe paspaGoTank C BEOIMOMHOCTEI0 NPEOOCTABNEHMA M OTDAHMYEHHA
OOCTYNA K QOKYMEHTAM ONA areHToR MHOKBMOYANEHD MW B COBOKYNHOCTH. MeXaHWaMel DOCTYNa K DOy MEH-
Tak B OOKYMEHTHED CHCTEMAX {BHE JADMCHUMOCTI OT TOMD, TEXHADECKME OHM MM HET) DomiHk: GLTe peanuan-
BaHel C MCNONEIOBAHAEM AHTYANLHED W YTESDMOEHHELX NPARMN gocTyna (oM. &.4). MNpaerna oocTyna mMoryT
TpefoBaTe HCNONEIOBAHNA MHCTRYMEHTOR QOCTARKK OOKYMEHTOR, METAZAHHEIX WK OTPEOAKTMDOBAHHEE 00-
KYMEHTOR OMNA AETOPUA0BAHHLIX NONLIOBATENS .

MpHMMEHEHWE NPABKA JOCTYNA A0MEHO BbiTh JANMCAHD KaK YacTk META0AHHEX NPOUECCE HA COOTRET-
CTRYILEN YLORME [QNA OTALNEHOID OKYMEHTE MNKW COROKYNHOCTIAY WaMEHEHUA 3THX NDABKN, BIMTICYSA NOn-
HOMOYMA W ATy MIMEHEHMA, TACKE OONKHE GblTe JA00KYMEHTHROBAHL KAK METALAHHEE NOUECCA.

DrgeneHEe CNydas DoCTYNa £ AoKYMEHTAM B J2BUCHMOCTH OT TReBoBaHWA, ONpeOenaHHLIX BNA Oenceoi
OEATENLHOCTHA 1 PUCKS, CBATAHHOND C© OBN0B0A OEeATeNLHOCTE, MOrYT GETh 3a0UECHpoBaHE! B NpEDUNaN.

9.6 XpaneHwe JOKYMEHTOR

OOEyMEHTE. HEIABUCHMMO OT POpPMAaTa MMM HOCWTENA, JONKHE XDAHMTECA TakMM 0GpasoM, 4Tobe Geina
OEECNeYaHa MX 3AWHTa OT HECAHKLWOHHDOBAKHOND OOCTYNA, MIMEHEHKA, YTRATE KNH YHAYTOMERUA, BIMID-
4AA KPA¥KE M KATACTROME, DTO 03HAYAET, 4T0 JOMMHE DeiTe NDHHATE. MEPL: AN 0BacneYeHUA.

a) Haanesawed cpeil XpaHeHHA M COXPARKOCTI HOCHTENA,

b) wCNONE3ICBAHKA IFUMTHEX MATEDUANOR W CNELMANEHBX NDOUBOYD B CNyYae HEoGXoaMMOCTI;

C) HEMPEPEHEHOR A3LWMTE W MOHHTORHHME S IdYeckol ¥ MHGopMaUHOHHOR GEI0NaCHOCLTH,

d} paspaboTEn K TECTHROBEHWA NOPALKS DEACTEWA B YDEIBLMARHEEE CHTYAUMAX M NDW BOCCTAHOBMTENE-
HielX NpOUSoVDaX, a TAKEE NogroToRKd NepooHAana K OCyLUecTRNEHKID ITAX JeRcTRMA.

MeTanauHee QOKYMEHTOD OOMHHE BEMOYATE MHOOPMALWMID O Xpadesuia. JanHan WHopManna MOweT
BbiTh NONYYEHE M3 O0KYMEHTHEX CHCTEM ODraHd3anny nibo or BeewMnx opradmaalui. Jadians nidoopmadmMa
Ocr#Ha DelTe NEMIGOHEA ONA NOWHCKS H MOHKTORDKHE oBecneve kA Mg opMaUHoHHOR GE30NacHDCTH,

Xpadedue OOEYMEHTOR, BENIDYAA CPaay M HOCHTENE, 3AWNTHLE MATEPUANR, NpoUenypel cOpaboTim |
CHMCTEME| XPAHEHMA JaHHEX, JOMMHO HAXOOMTRCA NOO NOCTOAHHEM EOHTpONEM, 3 Take Heodxogumo npo-
BOOWTE QUEHEY ANA BEIBMNEHAA MOOBX DUCKORE B OTHOWEHAA JOCTYNHOCTH MMM UENOCTHOCTA JOKYMEHTOR.

9.7 MenonbaoBaHne OOKYMEHTOR

LosyMeHTe Bon#He SeiTe NEWIogHL ANA HCNONBEICEAHWA B TEYEHWE YCTAHOBNEHHEIX CROKOR XaHaHWA.
HNokysEHTHLIE CHCTEMEl O0MGEHL ODECHEYMEITE NErKoCTe HONONEICEIHWA QUKYMEHTOR (Cé. 5.3). Mepw no
MNoOgdenHaHMe HENPEPHEHDCTH MCNoNBI0BAHWA MOTYT BEMKHAT: CRNEOyKiLEs:

a) NPAMEHEHKE 1 COXPAHEHKE COOTEETCTBYMMLUME METAOAHHLIX O TEXHWHECKME XapaKTepucTHEaY 0o-
KyMEHTA,
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b} coapamKe QoNonHHTENSRED KONHA GOKYMEHTOE WA WX NPe0SpaiosaHve B ansTenHaTHEHES opMaTth;

C) BMUIPALMEE GOKYMEHTOR,

d} nogroToaky NNada o0ecnedenns HENPePEBROrD A0CTYRE M HCNONBLINBAHWA OOKYMENTOR B Y0e3Bkbl-
YARHEN CUTYILMAX, IaTRAMWEAMLLIAY DOKYMEHTHER CHCTEME! UMK XPAHMMALLS!

@) pPEryNADHEIR MOHWTORMAT YCNOBKE XPAHEHHA.

MeTagaHHsie o NDOLUECCAX, NPMMEHASMEX ONA NoBLIUEHER 3R EKTHEHOGCTIA WCNONLA0BAHMA TOKYMEH-
TOBR, TAKHE Kak KOHBSDTHRECEAHKE (Ck. D8], aomkHbl GEITE 3aNKcaHk B METAZSHHBIX NDOLECCa.

PeweHda o QOopmMaTax QOEYMEHTOR NDH COITAHMA, MAMDALMEA KNW NpecbDaIoBaHMK J0MHHE! YU TRIBA TS
MPEUMYLLECTEA, KOTOPRIE MOMYT SkiTe NONYUYEHE NP KCNONEIOBIHWA QOKYMEHTOR,

MoaTopHoe MCNONLEIOBAHME KOHTEHTA OOKYMEHTA KK YAcTi 0enofoil onepaguy (B ADyTAE BHYTRRHHMX
MM BHEWHKE DaD0Y KL NPOUECCAX) COANAGT HOBLIA OOKYMEHT B HOBOM KOHTEKCTE C HEAABMCHMBIMK METAAH-
HEIME OTHOCHTENEHD BR0OA B CHCTEMY ¥ NPOUECCOB YNDARNEHHA.

9.8 Murpauma v KOHEEPTHROBAHWE AOKYMEHTOR

Mpouecs MArpayyy W KoHBEPTHPORAHKA DOKYMEHTOE MEXOyY JEN0BLIMI WIWNK DOEYMEHTHEMA CUCTEMA-
M, BHMOHEA BblBOD W3 JKCAMYATALMW CHCTEME! [CHCTEM), NEPER0Y C TRAOMLWOHHCTD HOCHTENA B UMgposoR
popMaT (ouWppoBKy ), omseH BelTe CNNAHMPOREH, JaQWKCHPOBEH W GOBEAEH 00 CREOSHWA BHYTPEHHWX K1
BHELWHWE 3aNHTEPECORIHHEBIX CTODOH,

Jorm#Hs BhiTe YCTAHOBNEHD MECTD PAIMELLEHWA MCXOOMEIX JORYMEHTOE B NPOUSCCE MHMPAUMH MM KO-
BEQTHPOBAHKA.

Bo BpemMA MHTPaUMH W ROHEEDTHROBAHHA BECE KOHTEHT OOKYMEHTE M CBAIAHHLIE © HWM METAOAHHLIE
B UCHOOHON CHCTEME MAK DopsaTe JonHel COXPaMATECA 00 Tex Nop, Noka npouece He Gyaer 3aseplucH, a
LENOCTHOCTE M HAOEEHOCTE KOHEYHON CHCTEMEl MK GopMaTa He DyOyT HaXoQWTLCH MO0 KOHTROMERM 1M O0MH-
HEM OOpaIom 38 LWMLIE HE.

Mpougcck MEMPALMK W KOHBELTHPOBAHWA MOMYT NOTREt0BaTECA ONA NPOBEPKH, AETODHAALNK AW Cap-
THDHEALWY BHSWHWM OpraHonM.

9.9 OThop ¥ NepeJa4da QOKYMEHTOE Ha XpaHeHne HNK YHAYTOREHWS

Mpouecce oTOOPE W NEPEIAYH OOKYMEHTOE HA XPAHEHHE WM YHUHTEHEHWE CNedyeT NPoBoaWTE B COOT-
BETCTEHA C YCTAHOBNEHHEMEA NpAaBnans (oM. 8.5). JoKyMEHTHEIE CUCTEMBl JOMEHE GbiTe DaIpaboTaHk: © YYETOM
BOAMEEHOCTH BRMONHEHIA AERCTRMA MO oTHORY W NEPEOaYe QOKYMEHTOR HA XPaHEHWE HMNW YHRYTORSHE (CM. 5.3).

HOokyseHTel 1 METALAHHLIE J0MHHE XPAHHTECA B TEYSHWE YCTAHOBNEHHBIX CROKOE XpaHEHHA, yEa3aH-
Hbi% B NPABMNEX, ONPedenSIoWHy NopAJZoK oTHOpa M NEpedaqdy JoKYMEHTOR Ha MoCNedyIoWes XPaHeHnE WK
YHAS TOKEHAE,

Oenctera no oTHopyY W Nepefade OOKYMEHTOR HE XPAHEHKE UMK YHIYTOMEHWE, YCTAHOBENEHHBIE B Npa-
BHMAX, MOMYT BEAKYATE:

a) YHHHTOMEHWE JOKYMENTOR M METa0AHHEX,

bl nepeaady GOKYMEHTOE W METATAHHEEE ODTAHKIALMK, KOTCPan B3ANA Ha cebA OTBETCTEeHHOCTE 38 O8-
NOEYIo OEATENLHOCTE NYTEM PECTPYRTYDWIALWH, NECOaNH, NDWBATHIALWA MIK Oy MIMEHEHHA B JenoB0oA
QEATENBHOCTH,

C) nepeaady OOKYMEHTOR M METROAHHBX B ApXWBE OpraHM3auyy Wk BHelHWA apXve Ha NoCToOAHHDE
XpaHEHWE,

AeicTers no oTHBoRY W Nepaiaqe GOKYMEHTOR Ha KPAHEHWE MK YHHYTOMEHHE OOMEHEl GLTE NpoBEpa-
Hii 00 BHEODEHWA Ans checnedeqda rapadTid Toro, 470 TpeGoBa kA K QoKyMEHTaM (Ch. 7.4) He H3MeHWNHCE.

HERoTOpLIE META0AHHLIE JOKYMEHTOE J0NHHL DbiTh COXPAHEHL B TEHSHWE MHUHRMANLHOTS NepUoga
XPAHEHNA JOKYMEHTE, C KOTOPLIM OMK CEAZAHE. [pogeccu oThopa ¥ Negegaqdn GUEyMEHTOR HA XPaHEHAE MM
YHAMTOKEHAE OOMKHE NOOGEDHKABATE aTH TpehoaaHu1A.

YHUHTOMEHWE J0KYMEHTOR JOMMHD OCHOBMBATECA Ha CNegy WMy NpWHUMREN,

8] YHHUTOWEHWE JORYMENTOR J0M#HD DbiTh CAMKLMOHMPOBAHHBIM,

b gokyMEHTEl, CEAIAHHEIE C NPEICTOALMME MAK TERYLUKMH cyde0HeIMY pasbupaTenscTeamMy  paccne-
GOBAHARMK, YHAYTOMSHWG HE NOONEXAT, NOKa 3TH JeRCTEMA NPOMCROOAT MNK EHDaKToR;

C) YHAYTOMBHWE AOKYMEHTOR CNE0YET NPOBOOMTE TaKMM 0Spasom, YTo0k 0DECNEYMTE NONHOE YHUHTO-
MEHWE, KOTOPOE COCTRETCTEYET BCEM ONpaHnYeHAM BeaonacHIcTi WK QOCTyNa K GORYMEHTY,

d) PEET YHHYTOHEHHMA QOKYMEHTOS DON¥eH BblTe 38 0HKCHPOBEH.
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